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The collective bargaining agreement between Monmouth 
College and the Monmouth College Faculty Association (an affiliate of 
the American Association cf University Profeeisors) covering the 
period July 1, 1985-June 30, 1988 is presented. Items covered in the 
agreement are: unit recognition; academic rank; equal employment, 
affirmative action, and nondiscrimination; academic freedom; . 
appointment, continuance, tenure, and promotion procedures; dismissal 
for adequate cause; grievance and arbitration; faculty reduction; 
teaching load and scheduling; research, consulting, and other 
off-campus services; salary; hospital and medical insurance; 
disability and group life insurance; travel accident insurance; 
retirement plans; tuition benefits; summer school and overload 
compensation; compensation for small classes and for special 
nonrequired courses; faculty grants for creative activity; sabbatical 
grants and faculty improvement loans; leaves of absence without pay; 
dues deduction; personnel files; Association rights and obligations; 
no strike clause; and ma nagement prero gative. Appended is information 
on:™1985-1988"~f a"culty~s¥lary system, tenured faculty contract, phased 
retirement, faculty retraining, reassignment to administrative 
positions, incentive pay and travel allowance for off-campus 
teaching, faculty career change program, voluntary professional 
development and salary renegotiation, and professional review. 
(SW) 
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PREFACE 

Moiimouth College is a private, non-profit, non-seetarian, eo- 
edueational institution of hichor edueation; and, 

.Ilonnouth. Collef^e has as its purpose the offerinf? of a broad 
pr.ofcraiiij.of education and serviee related to the needs of individual * 
students aniv to problens of loeal, state, national, and international • 
sifjnif icanee ;; and, 

Monmouth .Coller;e in a eontinuinn effort shall strive for f^reator 
-j::celleneo and to i7iden . liberal arts based edueational opportunities, at both 
tho un'-ierr^raduat e and graduate levels, to meet in the best possible wa^^^ the 
auucati.onal needs of its students. ; 

'}■.■■_■• 



AGREEMEMT 



THIS AOnnEMKIlT is :.iade and entered into as of February 12, . 

1036 by ;and betvfeen ItOUMOUTFI COLLEGE, VIest Lon^ Branch, New Jersey, 
(hfiroinaf tor referr^^d to an "The Colle/^e") a n6n-profit corporation of -the 
^;trite of Hcvr Jersey; and THE FACULTY AS.SOCI ATI.O!! OF MOIIMOUTH COLLSOr;, ItJC, 
Ho:: 175,' Deal, Hew Jorsey, an affiliate of tUo Aneriean As.ooeiation of 
University Prof onsors, (horeinafter referred to as "the Assoei at ion" ) a 
:io;-i-profi't; corporation of the State of IJeu Jersey. 

AHTICL'" '! - niUCOnillTIO?! 

/. ; The Faculty Association of Ilonnouth College, Inc. is recor;nist^d as 
the er.cl'uriiv^ collective bari-;?.inin<; r<?prescntat ive of all full-tine faculty 
rionbors In tho unit described belov; Tor the purpoae of collcor:ivo barrainin,*:^ 
v7ih;: . reGp:;ct to salaries and other conditions of errploynont. 

B. - The Unit covered by this Ar^reer.ent as defined in the "Certification 
of noprencntrutivo" issued by the national Labor Relations Board on February 
1, 1971; in Cnno Mo. 22^'RiU33^' consists of: 

"All professors, associate professors, assistant professors, 
pro.f oysional librarians anu instructors enployed at the 
enployer's Uest Lonr^ Branch location, excluding guards and 
supervisors as defined in the Act, and all other enployoes." 

C. • Anonn. those not covered by thin Aryreenent and not represented bv tho 
Associat!ion^.ar.e_pant.-tin e_>f r*3ul ty,,^jL:naduate._ar»sistants 

hfiad librarian, department chairpersons, assistant deans, associate deans, 
deans, vice presidents, the provost, and the president of the Collo.re. 

D. ■ EiiploycGf) in the unit covered by this Apcreenent nay be referred to a 
"Facult?^!" or "Faculty Menbers" hereinafter. 



ARTICLE ii - ACADEMIC RANK 

Appointment to the faculty of Monmouth College represents recognition 
of educational attainment, scholarly accomplishments, and evidence of the 
abiltyj to communicate with and motivate individuals to learn. The faculty rank 
designations represent cumulative accomplishments and increased teaching effec- 
tlyenebs, scholarship as reflected in degrees and certifications earned from 
institutions of recognized quality particularly at the graduate level, honors 
won, scholarly and professional accomplishment, educational leadership, 
intellectual breadth, and creativity , all of which will stand the test of peer 
;and collegial judgment within the institution and the test of the relevant 
geni^ral academic and professional standards. 

Al . Ranks for full-time faculty members are Professor, Associate 
Professor, Assistant Professor, and. Instructor. The minimum qualifications 
forth^ various ranks are as described below. Fulfillment of the minimum 
qualifications for the rank shall not guarantee appointment to that rank. 

B. Librarians shall hold faculty rank plus the title of Librarian,. 
Associite Librarian,. Assistant Librarian, Instructor Librarian, respectively. 
The ainiraum requirements for academic ranks for Librarians shall be as 
designAted for all academic ranks. 

C; Minimum Qualificationo for Ranks: 

( 1 ) Instructor : 

ja. An earned Master's degr ee , . or its equivalent, in the appropriate 
discipline, or progress more than equivalent to a Master's degree in an 
approved doctoral program in the appropriate discipline, and 

ib. .. Demonstrated potential for effective teaching (or librarianship 

at a, college library) as attested to by those able to render Judgements on 

the caijdidate's ability to communicate with and to relate to others: or 
successful teaching experience. 

(2) Assistant Professor: 

For promotion to or appointment to the rank of Assistant Professor, 
{ 

ra. The qualifications for appointment as Instructor, arid 
■ ' I ' ' 

\h. An earned doctorate or professional degree, or the highest degree 
normality required for teaching at a senior college in the field, and 

f ' 

l-c. Demonstrated effectiveness as a teacher, or substantial promise of 
such of|f ectiveness, both in the classroom and in the guidance of students, and 

cd. Ability to work constructively with members of the College 
comrauni'ty, and 

I 
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.e. ■ In the case of promotion to this rank, evidenoe of participation in 
College affairs, at least at the department level, and 

. :f Demonstrated capacity for professional growth and accomplishment, 

and . 

,g. Demonstrated competence in scholarly or creative work, 
(3) Associate Professor: ! 
For promotion to or appointment to the rank of Associate Prof esso'r, 

" ' i 

a. The qualifications for appointment as Assistant Professor, -and 
■■ . .■ ' . * 

b. . A high degree of teaching proficiency and of concern for the welfare 
of students, and 

f ■ 

c. In the case of promotion to this rank, evidence of substantial 
service beyond the department, especially in college activities, and 

d. Evident professional growth and accomplishments beyond the 'earned 
doctorate or equivalent, or in those fields in which the doctorate is not 
normally considered the terminal degree evident professional growth and 
accomplishments beyond that terminal degree, 

(^) Professor: 

For promotion to or appointment to the rank of Professor, 

a. The qualifications for appointment as Associate Professor, and 

b. A clearly recognizable record of teaching proficiency and of 
concern for the welfare of students, and 

c. A set of cumulative accomplishments which demonstrate high 
accomplishments within the college, sound judgment and creativity, intellec- 
tual breadth and leadership, aiid a mature record of professional advancement, 
aud 

d. A record of distinguished scholarly, educational, or creative 
achievement • 

D.. An Assistant Professor or an Associate Professor in a special field 
in which the earned doctorate . is not the recognized terminal degree (including, 
but not limited to. Art, Music, & Library Science) who has exceptional qual- 
ifications, significant training or other professional experience or achieve- 
ments in the field of3pecializat£on^ is eligible for _a_higher rank. ■ 
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' E;. A faculty member or prospective facul ty member who has exceptional 
qualifications, and achievements or experience deemed by both appropriate 
peers and the college equivalent in quality to the academic ranks outlined 
: above :is eli;5ible for appointment or promotion to. a higher rank. 

F, Years in rank: The guidelines suggested below for years in rank are 
^ not to :be construed as suggesting automatic promotion or as being restrictive 
of the recognition of unusual scholarly and professional attainment. For the 
rank of Associate Professor, it is expected that five years at the Assistant 
Professor level or equivalent is an appropriate minimum. For the rank of 
Professor, it is expected that eight years at the Associate Professor level 
or equivalent is an appropriate minimum . 

G. It ia recognized that each candidate for appointment or promotion shall 
-be evaluated on the- basis of the foregoing criteria within the context of the 

particular discipline, department, school and college. In each case, eval- 
uation of the faculty member's performance will be based on teachinr. 
effectiveness, scholarship, a^^^s) tShOrvicQ-. 

H. In the case of an initial appointment , where the individual has 
teaching experience, assignment in rank shall be based on the criteria set 
forth in paragraphs C through. E above. If the candidate has little or no 
teaching experience, the candidate will be evaluated on his or her work 
experience, 'including the nature of the work, .the individual • s prof essional 
growth 'and contributions within that environment, the ability to communi- 
cate with others and notivate* them to learn, as well as the minimum 
qualifications for the. rank (contained in paragraphs C through E, above) 
contemplated for the candidate. 
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ARTICLE III. EQUAL EMPLOYMENT, AFFIRMATIVE ACTION, NOM-DISCRIMIMATION 

The parties to this Agreement agree to cooperate in the implementation 
or College policy as reaffirmed by the Board of Trustees as follows: 

; EQUAL EMPLOYMENT OPPORTUNITY POLICY STATEMENT 

BE IT RESOLVED, that the Monmouth College Board of Trustees reaffirms its 
policy to implement affirmatively ecfual opportunity to all qualified employees 
and applicants for employment without regard to race, creed, color, sex, 
national origin or age not in violation of applicable law, and positive action 
shall ;be taken to ensure the fulfillment of this policy. This obligation 
includes: 

; Hiring, pi acement , upgrading, transfer or demotion; 
■Recruitment, advertising, or solicitation for employment; 
• Treatment during employment; 

Rates of pay or other forms of compensation; 

Selection for training; 

Layoff or tei-minati on . 



This policy of the College is consist ent • with the requirements and 
objectives set forth by the Presidential Executive Order 11246. 

The objective of the College is to obtain individuals qualified, or 
trainable for the position by virtue of job related standards of education, 
training experience . and personal qualifications. 
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ARTICLE IV. ACADEMIC FREEDOM 



forf*«!»n! ? feedom means^freedom of teaching and research and of extramural 
(off-oampus) activities. Faculty members are entitled to freedom in the 
classroom in presenting and discussing their subject; they should be careful 
however in their. teaching not to introduce and to d^ell upon matter, ' 
particularly controversial matter, which has no relation to their sub (ect 
Free inquiry includes pertinent controversy. ^^neir suDject. 

«r o;^^r^''L'°®'"^'®r° fr® '"®'"''''''^ °^ ^ learned profession and representatives 
or an educational institution. They should be aware that when fhey speak or 
:wrlte as citizens, their special post in the community imposes special 
obligations particularly since they are free from institutional censorship of. 
or discipline for, their role as citizens. As persons of learning anSas 
tSelr Jn^fJJf.^'""^^ recognize^that the public may judge their profession and 
their institution by their utterances. They should exercise appropriate 
for ^he nA^nJ times should attempt to be accurate, should sSow respect 

lllal'rori^eTo^^^ ^''-^^"^ the impression tSat they 

_ No Arbitrary, capricious, or discriminatory restriction or reprisal shall 
beinposed on any faculty member for participation (or for non-paJticipa?ion ) 
in a non-college activity, whether as a service to the general public or for 
private remuneration. Any .alleged violation of this provision may be subject 
to the grievance provision herein provided. suoject 
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. 'ARTICLE V. PROCEDURES IN REGARD TO INITIAL APPOINTMENT, CONTINUANCE. TENURE. 
AND PROMOTION 

The parties to this Agreement in a mutual effort to foster excellence in 
• liberal arts/professional education, recognize the principle of cooperative 
responsibility in certain aspects of the governance of the College. Although 
the Board of Trustees and College Officers necessarily bear and reserve the 
.right ito manage and govern the College, advice of faculty is herewith formally 
, ;recognized as a significant input to certain administrative decisions. 

However, it :,is expre ssly recognized that any Committees involved in these 
t^processes, when the Committee is functioning in the process, are not agents of 
_ the College ... 

It is College policy to award .posi ti ons to the best candidate available. 
In general, appointments, cent inuanco, the grant, of tenure, or promotion in 
rank are all based on accumul ated evidence in the following areas: 
.Teaching Effectiveness (as defined in Article XI), Scholarship (construed 
broadly to mean enrichment of teaching as well as research, publication, 
•artistic creativity and performance , and other forms of tangible creativity), 
Service (or ef f ect iveness witH respect to appropriate non-teaching activities), 
and possession of appropriate Academic Credentials. 

At. Monmouth College, all new faculty members can be employed without 
' tenure by the College for a maximum of seven Consecutive years according to a 
sequence of mult ipl e-year cent racts (1-1-2-3).. The initial appointment shall 
be for one year, and if renewed, a second appointment shall be for an 
additional year. During the second year, the faculty member will be considered 
for continuance on a two-year appointment, or for noncontinuance. Toward the 
end of the fourth year, the faculty member will be considered for tenure 
candidacy, and be awarded tenure candidate status and a three year contract, • 
or a one-, two-, or three-year terminal contract to be implemented after 
completion of the fourth year, or notified of noncontinuance. In the sixth * 
year,; a tenure candidate will be considered for tenure, which if granted, 
becomes effective at the end of the sixth year. Any office or committee 
of this contract may initiate consideration. 

a;. Initial Appointment - It is College policy to award positions to the 
best candidate available as noted elsewhere in this Agreement. 

Appointment to the Faculty of Monmouth College shall be made by the 
President of the College, or by the President's designee. The availability of 
a full-time position shall be ascertained by the Provost, in consultation with 
the School Dean, the department chairperson, and members of the department. 
Department chairpersons shall submit theirs and the Departments' recommen- 
dations with respect to an initial appointment to the School Dean. In 
developing the recommendations, views of at least two (but preferably more) 

uppe r-class students who are majors in that_deparj:ment _ahnul d be^requested. 

If the prospective appointee may be teaching significant numbers of majors from 
other departments, views from at least two (but preferably more) students from 
each other department should also be requested, as should the views of faculty 
members from other departments. 
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1. Department Chairpersons shall submit simultaneously their own and 
.their Department's recommendations to the Dean of the School and the Provost 
with respect to the awarding of an initial appointment. In handling emergency 
•situations, the Provost shall consider the use of part-time faculty or the 
Provost may make a temporary appointment. 

, 2. Initial appointment to the faculty of Monmouth College shall be 
probationary and for a stipulated period of not more than twelve months for 
all ranks. Such appointments do not necessarily imply reappointment. 

3. With the Letter of Appointment and Acceptance, the appointee shall 
receive a copy of this Agreement. The Letter of Appointment and Acceptance 
shall include the following: 

a. The dates for which the appointment is effective, 

b. The salary (and salary step), 

c. The academic rank, 

d. The department, or field(s) of the department, in 
which the appointee Is expected to teach or work. 

^. Temporary appointments may be made in order to fill vacancies due 
to leaves of absence, illness, etc. Such appointment may be made for any 
period up to twelve months. Temporary appointment constitutes notice of intent 
not to reappoint, without further notice. Persons on temporary appointment 
are eligible for subsequent appointment, commencing after the temporary 
apointment expires. A temporary appointment of less than one year shall not 
count in the calculation of probationary year^ prior to attaining tenure. 

5. Artist-in-Residence or Schol ar-in- Residence appointments of twelve 
months to a maximum of thirty-six months may be made. These appointments are 
nonrenewable and holders of such appointments are normally ineligible for ' 
subsequent probationary appointments. 

6. V/ithin two weeks after acceptance of employment, copies of letters 
of initial appointment shall be sent to the President of the Association. 

B. Continuance: Second One-Year Appointment 

1 . Among all criteria, teaching effectiveness will be evaluated by 
means of student questionnaires in six courses and class observation in 
at least two courses by chair or by colleagues designated by chair and 
agreed to by the faculty member. Criteria for overall effectiveness 
will include the 13 points on pages 33 and 3^1. 
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2. Department Vote. An initial meeting for oonsidering continuance 
shall be called by the Department Chairperson on or before October 1 at which 
time a committee consisting of all full-time Department Faculty having at least 
three,yi9ars of service to the College, hereinafter referred to as the Committee 
of. the ^Department , shall be formed. The Committee of the Department shall 
elect their own chairperson. The Department Chairperson is not a member of 

.this committee, but the committee may consult freely with the Department Chair- 
person.: Contini|^nce on a second one-year appointment shall be recommended by a 
recorded vote of- the Commit^se of the Department. Voting shall occur no 
earlier than December 1 nor later than February 1 of the first-year appoint- 
ment. -A favorable vote by a majority of this Departmental group shall consti- 

:tute a .recommendation for continuance on a second one-year appointment; an 
unfavorable vote constitutes a recommendation for noncontinuance . The candi- 

';date, . the Chairperson, the School Dean, and the Provost shall be notified in 
writing of the Departmental reccram ehdation on or before February 1. 

3. Chairper30n • s recommendation. The Chairperson shall make his/her 
recommendation to the School Dean and to the Provost on or before February 1. 
The nature of the recommendation shall be sent to the candidate at this time. 
Department Chairpersons are not precluded from discussing the contents of said 
letter of recommendation with the faculty member involved. The Chairperson may 
use any legal method or source he/she desires in deriving the data upon which 
to base the reconmendat ion . 

4. Dean's recommendation. The School Dean shall make his/her 
recommendation to the Provost* on or before February 15. The nature of the 
reconm ehdation shall be sent to the candidate at this time, 

5. Provost ' s. decision . The Provost shall inform the candidate in 
writing, of his/her decision on or before March 1, with copies to the Dean and 
the Department. 

6. The candidate may request oral and/or written reasons for the 
departmental committee* s. Chairperson's, and Dean's recommendation and/or the 
Provost.'s decision- The candidate may appeal to the Provost a decision based 
on data' considered by the candidate to be erroneous or misleading. 

(See Section I also.) 

C»: Continuance: Two-Year Appointment - During the second year of 
service, the faculty nenber will be considered for continuance on a two-year 
appointment. Recommendations for continuance or non-continuance shall be made 
to the ;Provost by the Committee of the Department, by the Department- Chair- 
person, by the School Dean, and by the School Personnel Committee. 

1. The Candidate (or those acting in behalf of the faculty member) will 
submit all appropriate docunentation simultaneously to the Committee of the De- 
partment, the School Personnel Committee, the Department Chairperson, the 
School Dean and the Provost on or before October 1. This information includes, 
but is not limited to, academic credentials, course's taught and teaching effec- 
tiveness, service to the college community, committee activity and contribu- 
tions thereto, and professional and scholarly activity. Teaching effectiveness 
will be evaluated by means of student questionnaires in at least six courses 
from recent semesters and by class observation in at least two courses by chair 
or by colleagues designated by chair and agreed to by the member. Criteria for 
overall . effectiveness will include the 13 points on pages 33 and 3^1. 
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^ additional documentation by colleagues, students or other 

Interested parties will be submitted to the Committee of the Department the 
Department^Chairperson, the School Dean, the School Personnel CommiUee Inl 
the Provost on or before October 1 . 

* 4.u -^'. ''^^^ Department Chairperson shall inform the candidate, in writing. 
° K ?! nature of his/her recommendation on or before October 15, and shall 
sabmit his/hor recommendation to the School Personnel Committee, the School 
Dean.and the Provost on or before October 15. Department Chairpersons are not 
precluded from discussing the contents of said letter of recommendation with 
■Ahe faculty^member involved. The Chairperson may use any legal method or 
source he/she desires in deriving the data upon which to base the 
recommendation. 

4. The School Dean shall inform the candidate, in writing, of the 
nature of his/her recommendation and shall submit his/her recomsondati on to the 
Provost, on or before November 20. * o^um..iuiuati on co cne 

,^ .5. No earlier than November 1, and no later than November 20, the 
School Personnel Committee shall recommend by majority vote either continuance 
on a two-year appointment, or nonconti nuance . Both the candidate and the 
Provost shall be notified in. writing of the School Personnel Committee's 
recommendation on or before November 20. 

, .-;6. The Provost shall notify the candidate of his/her decision for 

continuance or non-continuance on or before December 15, with copies to the 
Chairperson, the School Personnel Committee, and the Dean. 

\ ' The candidate may request oral and/or written reasons for the ' 
Chairperson's, School Personnel Committee's, and the Dean's recommendations 
and/or; th^ Provost's decision. The candidate may appeal to the Provost a • 
decision based on data considered by the candidate to be erroneous or 
misleading. (See Section I also.) . 

Continuance: Tenure-Candidate Appointment - During the fourth year of 
service, the faculty member will be considered for tenure-candidate status to 
be effective at the conclusion of the fourth year. A faculty member on 
tenure-candidate status may be given tenure at any time; Ordinarily a 
person. on tenure-candidate status will be seriously considered for tenure 
on™i??f«^^ ^^f service based upon the recommendations of appropriate 

committees and offices. Recommendations for either tenure-candidate Status, 
terminal contract (no period specified), or nonconti nuance shall be made to 

n ^^^^ Department Chairperson, the School Personnel Committee, 
the School Dean, and the College Qualifications Committee. 

n ..^ candidate will submit appropriate documentation to the 

Department Chairperson on or before October 1. The documentation may be 
amended anytime up to February 15. Documentation shall include: (a) prior and 
current annual reports on professional activities; (b) student questionnaires 
in at least six courses for each year of service; (c) class observations in 
at least two courses for each year of service, observations to be by chair 
:or by colleagues designated by chair and agreed to by the member; (d) reports 
from committee chairs on service performance. 




. . ■ 14 

2. Any additional documentation by colleagues, students, or other 
interested parties shall also be submitted on or before October V to the 
Department Chairperson. 

3. The Chairperson shall inform the candidate in writing of the nature 
;of ; his/her recommendati on and submit the recommendation to the School ' Personnel 

. Committee on or before October 15, with copies to the Dean, College Qualifica- 
r.tions Committee, arid Provost. Department Chairpersons are not precluded from 

. :.disci2ssine the contents of said letter of recommendation with the faculty 
■ member involved. The Chairperson may use any legal method or source he/she 
"desires in deriving the data upon which to base the recommendation. 

. ■ ' The School Personnel Committee shall inform the candidate in 

wri tingj- of the nature of its recommendation and submit the recommendation to 
■ :the College Qualifications Committee on or before Ilovember 15, with copies to 

•the Chairperson, the Dean, and the Provost. Recommendations shall be either 
tenure-candidate contract, terminal contract (no period specified), or 
.noncontinuance . 

5. The School Dean shall inform the candidate in writing of the nature 
of his/her recommendation and submit the recommendation to the Provost on or 
.before December 15, with copies to the Chairperson, the School Per sonnel 
Committee, and College Qualifications Committee. 

6.. No earlier than December 15, and no later than February 15, the Col- 
lege Qualifications Committee shall, by majority vote, recommend the following: 
tenure candidacy, terminal contract (no period specif ied ), or nonconti nuance . 
: The recommendation for tenure candidacy shall be construed to mean that the 
faculty: member is highly qualified in the areas of teaching, ocholarship, and 
service; and will be considered for tenure no later than the sixth year of 
service. A, vote for a terminal contract shall indicate that the faculty member 
has satisfactorily performed and would be expected to continue to do so in the 
areas of teaching, scholarship and service. A noncontinuance recommendation 
. /indicates that the faculty member is unqualified or deficient in the areas of 
.teaching, scholarship and/or service. The College Qualifications Committee 
■shall notify the candidate of the nature of its recommendation, and shall 
- submit its report to the Provost on or before February 15, with copies to the 
Chairperson, School Personnel Committee, and the Dean. The report of the 
Committee's recommendation shall be prepared by the majority and shall include 
a record of the numerical vote. A minority report may be filed by any 
Committee members, and shall be submitted to the Provost with the majority 
report . 

7 . . The Provost shall receive and review the written recommendations of 
the College Qualifications Committee in regards to tenure candidacy provided 
that these recommendations are received on or before February 15. 

8. The Provost shall notify the candidate in writing on or before March 
15 of his/her decision to award tenure candidacy status, or a one-, two-, or 

■three-year terminal contract (tenure ineligible status), or noncontinuance, 
with copies to the Dean, College Qualifications Committee, School Personnel 

V Committee, and the Chairperson. 
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.. .; :•.?. •• If the candidate is awarded a terminal contract for the reason that 
no tenure positions are available, then this reason must be stated in the 
letter;, of. notification to the candidate. Under exceptional circumstances 
leading to the opening of a tenure position in the candidate's department 
during -the period of the terminal contract, the Administration shall consider 
the candidate for tenure-candidate status, after consultation with the 
Association. 



10. The candidate may request oral and/or written reasons for the 
decision by th(3 Provost and/or the recommendations by'the College Qualifica- 
: tions Committee, the School Personnel Committee, the Dean and/or Chairperson. 
The candidate may appeal decisions by the following process described in 
.Section I- of this Article. 

E. Tenure - It is the policy of Monmouth College to give recognition to 
qualified members of its full-time faculty in the professorial ranks by 
granting them tenure after a prescribed period of meritorious service. No 
faculty member shall be appointed beyond a stated final term of service to 
Monmouth College as specified- in the appropriate section below unless a formal 
recommendation for the grant of tenure shall have been submitted to and 
approved by the Board of Trustees. The formal recommendation by the President 
shall- be (1) on an explicit judgment of the faculty member's qualifications as 
set forth in this Article and elsewhere in this Agreement, which judgment 
derives from the procedures set forth elsewhere in this Agreement; and (2) in 
cognizance of the deleterious effects of high percentages of tenured faculty on 
College, School, and department flexibility , on the retention of younger 
faculty, and on the recruitment and promotion .of women and minority group 
faculty,, and. on the development of new programs to meet changing student 
demands. 

The iRequir<3inents and Conditions for the Granting of Tenure are 
as Follows: 

1. Tenure shall be defined as that status wherein members of the 
faculty shall be retained until they shall reach the mandatory retirement age, 
unless they (1) resign; (2) be terminated on account of the financial 
exigencies of the Col lege , or on account of change of institutional program, 
as described in Article X; or (3) be dismissed for adequate cause as 
described in Article VIII. 

2r For a faculty member granted tenure, tenure status commences at the 
beginning of the fiscal year immediately following the year in which the 
decision was made. 

. .3. Those members of the faculty who presently possess tenure regardless 
of rank shall retain tenure with all of its rights, privileges, and obligations 
thereof, except • as expressly provided elsewhere in this Agreement. 

Procedures 

At the beginning of each academic year, the Provost will notify the 
departments, in writing, of the tenure situation, and advise as to the condi- 
tions under which tenure could/could not bo granted. The f acu3 ty member will 
be considered by the College Qual if ications Committee for tenure recommendation 
during the sixth year of service. 
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Recoraraendations f or tenure shal7. be made to the Provost by the College 
Qualifications Committee, the Department Chairperson, and the School Dean. The 
School Personnel Committee will make its recommendations to the College Qualif- 
. cations- Committee. 

/ ' 1.; The. candidate will convey appropriate documentation to the Depart- 

ment Chairperson on or before October 1. The documentation may be amended 
anytime up to February;. 1 5 . Documentation shall include: (a) prior and current 
annual reports on professional activities (see Exhibit, pp. 65-66); (b) student 

..questionnaires for at least six courses for each year- of service; (c) class 
observations in at least two courses for each year of service; observations to 

.be by chair or by colleagues designated by chair and agreed to by member; 
.(d) interviews by chair of ten randomly selected students for courses in years 
three through six; (e) letters from eight randomly selected alumni for courses 
in years two through five; (f) reports on committee service from committee 
chairs; (g) evaluation of scholarly work by external faculty, selected by 
agreement of chair, dean and member. 

2. . Any additional documentation by colleagues, students or other 
interested parties will be submitted by October 1 to the Department 
Chairperson. 

3. The Chairperson shall inform the candidate in writing of the nature 
of his/her . recommendation and submit the recommendation to the School Personnel 
Committee on or before October 15, with copies to the Dean, the College 
Qualifications Committee, and the Proyost. Department Chairpersons are not 
precluded from discussing the contents of said letter of recommendation with 
the faculty member involved.^ The Chairperson may use any legal method or 
source, he/she desires in deriving the data upon which to base the recommenda- 
tion. 

'4. The School Personnel Committee shall inform the candidate in writing 
of the nature of its recommendation and submit its recommendation to the 
College Qualifications Committee on or before November 15, with copies to the 
Chairperson, the Dean, and the Provost. 

5. The School Dean- shall inform the candidate in writing of the nature 
of his/her recommendation and submit the recommendation to the Provost on or 
before December 15, with copies to the Chairperson, the School Personnel 
Committee, and the College Qualifications Committee. 

6. No earlier than December 15, and no later than February 15, the Col- 
lege Qualifications Committee shall, by majority vote, recommend tenure or non- 
renewal, and shall notify the candidate in writing of the nature of its 
recommendation and shall make a report of its recommendation to the Provost on 
or before. February 15. The report of the Committee's recommendation shall be 
prepared by the majority and shall include a record of the numerical vote. A 
minority report may be filed by any Committee members, and shall be submitted 
to the Provost with the majority report. 

.7. The Provost shall receive and review the written recommendations of 
the College Qualifications Committee in regards to tenure provided that these 
recommendations are received on or before February 15. 
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|8. The Provost shall notify the candidate in writing of his/her 
decisijsn to award tenure or nonrenewal on or before March 15. Tenure ^status is 
effective at. the conclusion of six years of service. ' . 

I 9. The candidate may request oral and/or written reasons for decisions 
and/or ) recommendations by the College Qualifications Committee and/or the 
Proves^. The candidate may appeal decisions following the process described in 
Section I of this Article. 

\ : • ; • 

i?0 . Nothing herein should be construed so as to restrain the free rio\r 
of irifcjrnation between recoramendinn parties. 

. ijl • The period of a formal leave of absence shall not be calculated in 
determininn consecutive years of service. For the purposes of this Article, 
any leave of absence of more than one-half semester shall count as full year's 
leave of absence. 

F.\ Promotion A faculty member meeting the requirements for academic 
rank an set. forth in Article ,11 may be considered for promotion in rank. 
Reconnandations f or promotion shall be made to the Provost by the College 
Qualifications Connittee, the Department Chairperson, and the School Dean. 
The ScHool Per sonnel Connittee will make its reconn e'nda t i on to the College 
Qualif i'cations Conraitt ee . 

ll . The candidate will convey appropriate documentation to the 
Departrient Chairperson on or before September 15. The documentation should 
includq as a minimum the candidate's personal information (as specified in the 
F.}:hibi6, pp. 65-66 ), the results of the use of student questionnaires in the 
candidate's courses, and copies of publ icati ons or other evidence of scholarly 
achievdnent . 

■ \ . ■ 

}2. Any additional documentation by colleagues, students, or other 
interested parties will be submitted to the Department Chairperson on or 
before jSepteuber 15; 

js . The Chairperson shall inform the candidate in vyriting of the nature 
.of his/Jhor reconnendation and submit the recommendation to the School Personnel 
Comnittjee on or before October 1, with copies to the Dean, the College Quali- 
fications Committee, and the Provost. Department Chairpersons are not 
precluded from discussing the contents of said letter of recommendation with 
the faculty member involved. The Chairperson may use any legal method or 
source {he/she desires in deriving the data upon which to base the recommenda- 
tion. J ' 

i^. The School Personnel Committee shall inform the candidate ±n writing 
of theinature of its recommendation and shall submit the recommendation to the 
ColLege Qualifications Committee on or before November 1 , with copies to the 
Chairperson, Dean, and Provost. 

15. The School Dean shall inform the candidate in writing of the nature 
of his>fher roconmendation and shall submit his/her recommendation to the 
Provost on or before November 15, ulth copies to the Chairperson, School 
Personnel Committee, and College Qualifications Committee. 
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' The College Qualifications Committee shall notify the candidate in 

wrting ;pf fche nature of its recommendation and shall submit its recommendation 
to the .Provost on or before December 15i with copies to the Chairperson, the 
School, Personnel Committee, and the Dean* 

i7 • The Provost,, before arriving at a decision, may arrange for an 
external scholar, agreeable to the candidate, to provide an evaluati on of the 
candida-te's scholarly work. In addition, the Provost will solicit evaluations 
of the [candidate's teaching effectiveness from at least eight and no more than 
ten ran^domly selected alumni • * ■ 

■ ■ . • ■ ^ 

.'l The.Provost shall notify the candidate in writing of his/her \ 
decision for promotion or nonpromotion on or before February 1 , with copies to 
the Schjool Dean, College Qualifications Committee, School Personnel Committee, 
and thej Department Chairperson. The promotion decision may also be prrovided by 
the Provost at the February meeting of the faculty. t 

■ ■ ■ { . 

^8. Promotion at Monmouth College from untenured Assistant Professor to 
Associate Professor shall carry tenure. In cases involving this provision, 
tenure -consideration shall take precedence and all parties shall follow the 
procediires and timetable for tenure applications as set forth in Paragraph 
E of th-is article. 

. -9. The candidate may request oral and/or written reasons for the 
decision by the Provost and/or the recommendations by the Dean, the College 
Qual if ideations Committee and/or. the School Per sonnel Committ ee . Upon -written 
request; made within ten (10) days after notification, such faculty member shall 
receive^ in writing the reason for such denial from the President of the College 
or his 'designee within ten (10) days of receipt by the College of such 
request*. The candidate may appeal decisions following the process described in 
Section; I of this Article. Nothing herein is to be construed as limiting the 
right of a facul ty member to consult the Provost or other members of the 
College^ Administration in reference to a promotion. If one was on the 

recommended list and was passed over, he/she may also so consult. 

\ ■ ■ ■ 

10. Nothing herein should be construed so as to restrain the free flow 
of information between recommending parties. 

1^1 . A negative recommendation by the College Qualifications Committee 
for promotion shall preclude application for promotion for a hiatus of one 
year. : . - 

. ■ ' 

G.I School Personnel Committee - Each of the three Schools shall have a 
School .Personnel Committee responsible for review and recommendations to the 
Colleg^ and to the College Qualifications Committee, when appropriate, on the 
following issues: faculty continuance, promotion^ tenure, faculty development, 
grievances, and other issues mutually agreed on by the Association and the 
Administration. In arriving at their recommendations, it is expected that the 
School jPersonnel Committee will consult freely with the School Dean. 

. . i . ' ■ 

. ■ ' ■ 

? ■■ ■ 

■ -t- ■ ■ 

: . i 
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1. " Membership. Prior to July 1, 1986, the School Personnel Committee 
shall be as described in the 1983-85 Agreement. After that date, the School 
Personnel Committee shal 1 consist of five (5) tenured faculty members elected 
by the full-time faculty from within the School. Chairpersons, Deans, and 
members'! of the College Qualifications Committee are not eligible. 

In.t the SchSol of Humanities and Social Sciences and the School of Science 
and Professional Studies, no nore than one member from any department may 
servis. ; ; 

. ■ i . ' 

In the School of Business Administration, no more than two from any 
department nay serve. Wontenured faculty who are not being considered for 
.tenure or promotion, are eligible but there may be at most two on the committee. 

2. ! Elections, and Terms of Office. Two continuing members of the 1985-86 
Committee shall be selected by lot to continue their membership into the 
1986-87 year. Three new members shall be elected in April 1986 for two-year 
terms commencing on the following July 1. Henceforth, elections shall be 
held inr April of each year for either two or three seats on the Committee as 
appropriate. 

The Committee shall select its Chairperson from its elected membership 
in a manner' of its own choosing. Before JulyJ, the Committee shall elect 
a continuing member to serve as Chairperson pro tem for the initial meeting of 
the following year. 

3« Restrictions. No person serving on the Committee can be considered 
for promotion while a member of the Committee.' 

4. Voting and Reporting. Recommendations of the Committee shall be 
decided: by majority vote of the entire Committee. Reports and recommendations 
shall be prepared by the majority with the numerical vote recorded therein. 
Minority reports may be submitted and shall accompany the majority report. 

H.' College Qualifications Committee - The College Qualifications Committee 
shall receive and review written recommendations for continuance (tenure 
eligibility and tenure) and promotion in rank, and shall send its recommenda- 
tions to the Provost, and shall notify the candidate of the nature of its 
recommendation. 

■1. Qualifications for Membership. 

i a. Members shall hold the rank of Associate Professor (or Associate 
Professor-Librarian) or Professor (or Professor-Librarian). 

b. Members shall hold tenure at the time of election to the 
Committee. 

,2. Composition and Election. 

a. There shall be nine (9) voting members of the College Qualifica- 
tions Committee selected as follows: 
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One ( 1 ) member shall be appointed by the Association. 

One (1 ) member shall be appointed by the President or 
President ^is designee. . 

One (1) member shall be a joint appointee of the parties. 

Six (6) members shall be elected with two members from each 
Sch ool . 



j b. The pattern for elections shall be: 
" \ ■ ■ 
I ■. 1. First Year ( Spri ng 1 986 ) : three members elected. 

. . j 2. . Second Year (Spring 1 987): three members appointed. 

3. Third Year (Spring 1988): three members elected. 

* 

I c. There shall be no more than two representatives from any given 
department as constituted at the time of annual election/appointment, and no 
more than four members from .any School. 

• I d. The Committee shall choose its oWn chairperson in a manner of its 
own chlposing. One of the continuing m ember s . shall serve as chairperson 
pro tern. 

{. , 

! e.' Election for and appointment to this committee shall be held or 
made In May, i.e. at a time determined by the Committee on Committees such that 
the re^sults appear with the minutes of the May faculty meeting. Any limita-' 
tions jas a result* of appointment or continuing membership on the election 
proces^s shall be ascertained by the chairperson of the extant committee, the* 
President of the Association, and the Provost. Such limitations shall appear 
on- the: agenda of the April faculty meeting. 

• • •) . 

[ f. The membership of the newly constituted College Qualifications 
Committee shall appear in the minutes of the May faculty meeting, and shall be 
reported in writing by the newly elected chairperson to the Provost and the 
President of the Association on or before May 15. 

: g. Mo person serving on the College Qualifications Committee shall be 
considered by that Committee for promotion while such person is on the 
Committee. 

^3. General Procedures in Regard to Continuance (Tenure Candidacy and 
Tenure) and Promotion in Rank. 

a. The College Qualifications Committee shall comply with the 
schedulJed dates and procedures outlined in Sections D, E, and F of this article 
for receiving documentation and making recommendations. In extraordinary cases 
where the merits of the candidate are not clear or contradictory information 
exists,; deadlines may be extended by mutual agreement of the Provost, the 
College Qualifications Committee, and the faculty member by no more than six 
months; 
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b. The College Qualifications CommitteG nay consult with anyone it 
desires at any stace of consideration. 

j c. Reports submitted to the Provost shall be sufficiently detailed 
and complete so that the views of the Colleoe Qualifications Committee are 
clearly established. Alon/; with the written recommendations, the Committee 
shall jsubmit: 

\ 1. A list of faculty and 3tatus for which each has been 

considered, 

2. A liat of its recommendations for continuance 
(tenure candidacy and tenure), 

i 
( 

3» A list of its recommendationo for promotion. 

* 

\ d. The Provost and the Director of Personnel shall meet with the 
College Qualifications Committee shortly after its election to discuss which 
of the department secretaries (of the departments represented on the committee) 
might .'best serve the clerical needs of the committee. At this time the Provost 
and the College Qualifications Committee will endeavor to develop a working; 
relati^onship v/hich will facilitate exchange of information so that together 
decisions which best serve the interests of Monmouth Colle,*3:e, its faculty, and 
its students nay be reached. 

e. It is recognized that the effectiveness of the College Qualifica- 
tions iCommittee is influenced by the nature and quality of the data and 
reconniienda tions based on that data that the Committee receives. The Committee 
shall jhave the right to suggest appropriate forms, instruments, and 
methodologies to be used or followed by faculty members and department chair- 
person's provided that such are not unacceptable to either party. It is further 
recognized that material received by the College Qualifications Committee that 
does not follow these patterns may not be in the faculty member's best 
interest s. 

y f*' Decisions of the College Qualifications Committee shall be by 
majority. The report or recommendations of the College Qualifications 
Committee shall be prepared by the majority and the nunerical vote recorded 
therein. A Minority report may be filed by any of the members. The minority 
report shall be submitted with the majority report. In either case, the 
recomniedat ions and the report shall be sufficiently detailed and complete so 
the views of the College Qualifications Committee come as close as possible to 
setting forth a rank ordering of its recommendations in any given category. 



{ 
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I. Pro.'icsa for AppQalinr; Decioions on Tenure-Candidacy, Tenure 
and Promotion - The Procident of the Collone or hio/hor designee shall make all 
continuance, tenure-candidate, tenure, and promotion decisions, aotin/5 with the 
approval of the Doard of Trustees, and on its behalf. In arriving at Ahis/her 
decision in all of these cate^^ories, the President or his/her desir;neo shall 
normally select from the list of recommendations. In arrivinp; at his/her 
decision, the President or his/her desipcnee nay consult with whomever , he/she 
deems appropriate. The President or his/her desir^nee nay meet with the College 
Qualifications Connittee to discuss the Committee's recommendation on promotion 
after Decenber 15 and before February 1 and for tenure-candidacy and tenure 
after February 15 and before March 15; if the President plans to jp;rant tenure 
candidacy or tenure to a faculty nenber not in the reconncnded /^roup, he/she 
or his/her desircnce shall ncet with the Colle/^e Qualifications Conmittee within 
five (5) v/orkin,'5 days of February 15. At this neetin;?, he/she or his/her des- 
ignee shall nive reasons for such action. If after this neetinps, the Committee 
still disa-^rees with the President's plan, the Conmittee shall notify the Pres- 
ident by March 10 and shall place in uritinri: to the President or his/her des- 
if-nee its reasons for objection on or before three (3) working; days before the 
President must notify the faculty nenber. If the President still' wishes to 
continue a faculty nenber or to .rrrant tenure to a faculty mc-nber not in the 
recommended group, and if someone recommended has been passed over, the Pres- 
ident shall notify the Connittee and the Association. Uithin (7) days the 
Association nay serve a notice of appeal to the Review Panel with copies to the 
President and the faculty nember (see 5 below),. The Review Panel shall decide 
v/hether the President had no basis in fact for his/her decision. If the Panel 
decides that the President » s reasons for his/her decision had no basis in fact, 
the President's action shall be set aside. The Panel nay also reconmend that 
the President consider a substitute from the recommended group. In cases where 
a faculty menber is continued- or tenured from outside the recommended group, 
and whose status is still uncertain, the March 15 notice received by such . 
faculty member shall state that his/her status is being reviewed and is subject 
to change. 

1. nonrenewal of Tenure-Ineligible Faculty. If a faculty member v/ho is 
not eligible for tenure receiv es nonrenevjal notice, upon v/ritten request within 
(10) days a conference shall be scheduled with either his/her Department Chair- 
person or the Provost. At this conference, in order to aid his/her pro- 
fessional grov^th, the individual shall receive reasons for his/her nonrenewal; 
but neither the reasons set forth nor the manner in which they are set forth 
shall be subject to appeal. 

"2. Tenure-Candidate Status. 

a. If a faculty nenber v;ho has been reconn ended for tenure-candidate 
status by the College Qualifications Committee is officially notified of non- 
renewal,, or terminal contract, he/she may, within ten (10) days after receipt 
of such notice, request in writing the reasons for the decision. At the faculty 
menbers's request, the College nay either schedule a conference at which the 
reasons will be discussed or provide the reasons in writing. In either case, 
the College shall provide the reasons for their decision within ten (10) days 



23 

o 

ERIC 



23 

after rcooipt of the request. If the faculty member wishes to proceed further, 
lie/she shall provide written notice to the Association and the President of the 
Collece within ten (10) days after receipt of the reasons. If the Association 
concurs with the faculty member, the Association may request a meeting with the 
President of the College or his/her designee. The Association's written 
request shall be submitted within five (5) days of the faculty member's notice 
to pr^oceed. The President of the .'College or his/her designee shall then 
schedule and hold a meeting with the faculty member and an Association repre- 
sentative within ten (10) days of the Association's request. If the matter is 
still in dispute, the Association may serve a written notice of intention to 
proceed to the Review Panel, provided it is served within five (5) working days 
of the meeting (see 5 below). The Panel shall decide whether the decision had 
no basxs in fact. The^ burden of persuasion shall be on the proponent. In the 
event the proponent's case is sustained, the Panel shall restore the argrieved 
faculty member to tenure-candidate status. 

b. If a faculty member who is not recommended for renewal by the 
College Qualifications Committee is notified by the College of nonrenewal or 
terminal contract, then- upon* written request within ten (10) days, a conference 
•shall be scheduled with either his/her Department Chairperson or the Provost. 
At this conference, in order to aid his/her professional growth, the individual 
shall receive reasons for his/her nonrenewal; but neither the reasons set forth 
nor the manner in which they are set forth shall be subject to appeal. 

3 . Tenure 

a. If a faculty member who has been, recommended for tenure by the 
College Qualifications Committee is officially notified of nonrenewal, he/she 
shall be entitled to the rights and procedure outlined in 2a above. 

b. If a faculty member who is not recommended for renewal by the 
College Qualifications Committee is notified by the College of nonrenewal, then 
upon written request within ten (10) days, a conference shall be scheduled with 
either his/her Department Chairperson or the Provost. At this conference, in 
order to aid his/her professional growth, the individual shall receive reasons 
for his/her- nonrenewal; but neither the reasons set forth nor the manner in 
which they are set for^h shall be subject to appeal. 

. ^. Promotion 

a. If the President plans to make a promotion not in the recommended 
group, he/she shall meet with College Qualifications Committee by January 10, 
and at this meeting he/she shall give his/her reasons for such action. If 
after this meeting, the Committee still disagrees with the President's plan, 
the Committee shall place in writing to the President its reasons for objection 
on or before January 15. If the President still wishes to promote a faculty 
member not in the recommended group and if someone recommended has been passed 
over, the President shall notify the Committee and the Association. The 
Association may give notice to carry its objections to the Review Panel 
provided in 5 below. The Review Panel shall decide if the President had no 
basis in fact for promoting from off the recommended list. If the Panel 
decides the President had no basis in fact for the promotion, it shall be set 
aside. The Panel may also direct the President to consider a substitute 
promoti on from the recommended list. 
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b. Any faculty noribor ro oonnondo d by the Colleno Qualif ioationa 
Corainittoe for promotion, but denied promotion by the President of the Colle^^o 
or his/her designee, ohall roceivc v/ritton notice of such denial from the 
President of the Collece or his/her desir;nee on or before February 1. V/ritten 
notification shall bo provided by the Provost to the College Qualifications 
Connittce, the faculty member, his/her Dopartnent Chairperson, and the Dean.**' 
Upon written request made within ten (10) days after notification, such faculty 
member shall receive in writing the reason for such denial from the President 
of the Colle;;e or his/her desi/;nee within ten (10) days of receipt by the 
College of such request. 

5. Review Panel. The Review Panel as referred to in this Article shall 
be a committee consiatins of four members as follows: two faculty members 
mutually a(;reed upon by the parties; one member of the Board of Trustees 
designated by the Association from a slate of four names proposed by the Board; 
one member of the board of Trustees desi/jnated by the President. A vote of 
three members of the Panel shall control. The Panel shall be constituted 
immediately after the sir,ning of this A/^reement and shall serve until the 
next October 1, \7hercup0n a new panel shall be constituted. The proponent has 
the burden to prove that the President's deciaion had no basis in fact. 

J. When in the opinion of the Provost there is reason to believe that a 
tenured faculty member's professional performance is unsatisfactory, and after 
consultation with the Association and the faculty member, the Provost shall 
appoint a Committee that will undertake a review and evaluation of that faculty 
member's performance, and shall notify the Department Chairperson and the 
faculty member of this action in writing. 

The composition of the conmittoe will be as follows: Dean of the 
appropriate School (Chairperson without vote); the President of FAMCO or his/ 
her desicnee (without vote); tv?o tenured members of t he ' app ropri ate Department 
(one, to be chosen by the faculty member under review) ; one tenured faculty 
member outside the Department within the School and one outside the School 
(one of the two to be chosen by the faculty member under review); and the 
Chairperson of the School Personnel Committee. 

The Committee shall meet with the Provost to delineate the areas of 
inquiry. The Committee's first objective would be to confirm or disconfirm the 
alleged unsatisfactory performance. To this end the Committee may review any 
materials or consult with any -members of the College community. 

Upon confirmation of unsatisfactory performance, the Committee shall 
forward to the Provost its recommendations for action. llajority and minority 
reports may be submitted. The Committee will meet with the Provost to 
establish mutually satisfactory performance goals for the faculty member and to 
set a mutually satisfactory time limit for the attainment by the faculty member 
of these goals. The faculty member shall be consulted about both the review 
and evaluation and its scope before the performance goals are finally set forth 
in writing. The proceedings and r ecomra endati ons of this Committee shall be 
confidential . 
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If tho faculty monbor nohiovoo bho abnbod porformnnoo (^oala v?ibhin tho 
proflcrlbed tino period, tho Connibtoo shall so oortify bo tho Provosb. 

If bho faoulby monbor has nob mot bho stated porfornanoo goalo within 
tho pr05.oribed tine porioci, tho Comnittoe shall so oortify to tho Provost, 
In 3U«h c.usas, t)ic Conmittoo shall rooommond aotion to tho Pi-ovost who shall 
then ucC;-3r;:iln6 th-.-^ appropriate aotion, which may inoludo disnissal, discipline, 
or other appvopriato sanction. If tho Provost's decision is that tho perfor- 
nancQ ;^oals have not boon met, and if tho Provost roconmondo dismissal of tho 
faculty monber, tho disnissal procedure (Article VIII, Section n) shall bo 
invoked. 

The provisions of this .7oction shall not bo construed as a limitation 
upon the ri^ht of the President or his desirrnoo to proceed directly to and to 
use dismissal procedures as provided in this Ar;reenicnt. 
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ARTICLE VIII - DISMISSAL FOR ADEQUATE CAUSE 

This Article provides the due process procedure i^or the disnissal for 
adequate cause of a tenured faculty raenber or of a faculty member whose tern 
of appointment has not expired. 

■ . 

A. Adequate Cause - Adequate cause shall include one or nore of the 
following: 

1. Sorious neglect of professional duty. 

2. Professional nisconduct. 

3. Intentional and substantial disruption of a function of the College. 
(This shall not apply to a lawful work stoppage not in violation of this Agree- 
m ent • ) 

; ^. Conviction of a felony, hifih misdemeanor, or a misdemeanor involving 
noral turpitude. 

r 5. Physical and/or mental incapacity of such a serious nature as to 
prevent the faculty member from carrying out the usual responsibilities of his/ 
her appointment. Such disability for a period in excess of one semester shall 
placeHhe burden of proof upon the faculty member seeking to return to employ- 
ment status at the College. 

6. Serious moral turpitude. 

, 7. Professional incompetence. 

8. Malicious cr irresponsible acts which directly and seriously subvert 
the rights and welfare of members of the College community and which obviously 
and seriously discredit the College. In no event shall this section be used to 
deny ^ faculty member's academic freedom. 

The College bears the burden of proving adequate cause. 

B. Procedure - In the computution of time lintts, College holidays and 
weekends shall not be counted. 

1. The Provost shall serve a written co^nplaint upon the faculty member 
with copies to the Association and the President of the College. 

2. The charges <n the complaint shall be specific and shall summarize 
the grounds for each charge. 

3. All documentary evidence that either party may use will be made 
available to the opoosing party upon request. 

^. The faculty member shall have the sole right to choose either a 
private hearing or a hearing open to the College community. The faculty member 
shall -notify the Provost in writing of the choice of hearing within ten (10) 
days after the complaint has been served. 
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5. At the hearing; the faculty mcnber may be represented by an attorney 
and/or another person of his/her choice. The parties shall be perrcit1:ed to 
have an observer at the hearing. 

i 6. The Provost shall appoint a person to present the complaint. 

7. The. complaint shall be heard by a panel of five (5) tenure-d faculty 
members, called Panel A, elected by the faculty at large at a special* faculty 
meetin(? called by the Provost for that purpose. The election shall be held 
v/ithin thirty (30) days of the service of the complaint except for coinplaints 
served during May, June, July, and August when the election shall bo held by 
October 1 . The election shall be by v/ritten secret ballot from a slate of 
eight. (8) nominees: 

a 

Four to be nominated by the College. Administration, and 

Four to be nominated by the Association. ' 

The nominations shall be recorded in writing each to the other party at least 
ten (10) days prior to the date of the special faculty meeting. Failure to 
provide the nominees by the deadline shall result in a Panel A consisting of 
those four nominees already properly recorded. 

8. Panel A shall meet v^ithin ten (10). days of the election for organ- 
izational purposes and shall schedule future meetings such that the hearings 
shall be concluded within sixty (60) days of the election. 

9. A full stenographic record of the hearing shall be taken and made 
available upon request to the President of the College, the faculty member, and 
the Association. 

10. Upon an affirmative vote of a majority of the members of Panel A, 
the Tamel shall recommend to the Provost dismissal or other appropriate 
sanction. The recommendation shall be provided vjithin ten (10) days of the 
conclusion of the hearings. 

"11. The Provost may* accept or reject this recommendation within ten (10) 
days, and shall so notify Panel A, the faculty member, and the Associ-ation . 
The President or his/her designee may file a formal request for arbitration on 
the Panel's recommendation in accordance with the arbitration provisions of 
this Agreement. 

112. If the Association is not satisfied with the decision of the 
Provost, it nay file a formal request for arbitration in accordance with the 
arbitration provisions of this Agreement. 

C. Until the final decision has been reached upon termination of an 
appointment which has not expired, the faculty member shall not be suspended or 
assigned to other duties unless immediate harm to himself/herself or others is 
threatened by his/her continuance. Before suspending a faculty member, the 
Provost will inform the Association, and salary will continue during the period 
of suspension. 
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ARTICiIe IX - GRIEVANCE AIID ARBITRATIOJ) 28 

i 

4. A pi^levancQ is a claim by a faculty member or by the Association that 
there ]has been a breach, misinterpretation, or misapplication of a specific 
provision of this Agreement. 

3. Purpose - The purpose of this procedure is to provide the sole 
exclusive method for the pronpt recolution of r^rievances arising under this 
A/ireenent, except as othcrv/ise specified in this Agreement. Nothin,^ contained 
herein shall be construed as limitinr; the ri^;ht or propriety of a faculty 
menbei^ to discuss matters informally with any appropriate member of the College 
communi ty . 

.V 

G. Procedural Rcfsulationo 

\ 

I 1. A grievance shall be processed as rapidly as possible within the 
tirae ]^imits specified. The time limits may be extended by mutual a^^reenent 
between the parties to this Ar^reement. In the computation of tine limits, 
Colle^pe holidays and v/eekends shall not be counted. Should a grievance be 
filed jaf ter April 1 of any academic year, the time limits shall be reduced 
where ^;practical in an attempt to provide for full processing; of said n^^ievance 
prior ;to June 1 . 

2. The (^rievant may withdraw the (grievance at any level, provided 
the grjievant gives wi^itten notice to the parties to this Agreement, If so 
withdrawn, the specific /3;rievance shall not be presented again by the 
grievant. However, if the grievance involves a /^roup of faculty members the 
Association may choose to proceed without the individual /jrievant provided that 
other jfaculty members involved sign the r^rievance. 

I 3. The Association shall have an Association Grievance Committee whose 
rae.nbership shall be made known to the College by September 15 of each year. 

'I^. Grievance Steps 

S^tep 1: The aggrieved faculty member shall first informally discuss the 
grievance with the administrator who is the subject of the grievance. 

Step 2: If not satisfied, the grievant may prepare the grievance in 
writing and present it formally to the appropriate administrator within 
twenty,-one (21) days from the occurrence of the act or omission which is the 
subject of the grievance. The grievance shall be signed by the grie-vant and 
shall .set forth a brief statement of the facts upon which the grievance is 
based ;and the provision or provisions of this Agreement alleged to be involved 
and the relief sought. The appropriate administrator is that person, one 
admini-st rativ e level above the administrator who is the subject of the 
grievance. If the subject of the grievance is the Provost, the President or 
his designee (who is not a subordinate of the Provost) will serve as the 
appropriate administrator. 

i 
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The appropriate administrator shall provide the grievant a v/ritten reply 
to thf grievance or schedule a neeting within ten (10) days after receiving 
the^written f^rievance. If a meeting is held, v/ithin ten (10) days after such 
meeting a written reply shall be given. 

\ 

Step 3: If the grievant is not satisfied with the disposition 6f the 
grievance at Step 2, a written appeal nay be made to the School Personnel 
Committee within ten (10) days of the Step 2 reply. Concurrently, copies of 
the a.opeal shall be provided to the administrator who is the subject of the 
grievance and to the Association. 

|pon :-eceipt of the written appeal, the School Personnel Committee shall 
reconrjend action to the appropriate administrator within ten (10) days. The 
appropriate administrator, in consultation with the President and Provost 
(excejjt where the Provost is the subject of the grievance) shall make the final 
decision within ten (10) days after receiving the recommendation of the School 
Personnel Committee . 

>' 

t 

Step H: If the grievant is not satisfied with the disposition of the 
grievance at Step 3, and if the natter is one which raay be submitted to 
arbitr^ation according to the terns of this Agreement, the grievant nay request 
the Grievance Committee of the Association to- take the matter to arbitration in 
accordance with the following procedures. 
} 

The Agoociation shall within ten (10) worklns days after the date of the 
answer, of the appropriate adminlatrator notify the President or President's 
designee and the New Jersey State Mediation Board in vfriting of its intent to 
proceed to arbitration. In such notice, the Association shall specify the ■ 
l33ue at proposes to submit to arbitration and shall note that only arbitrators 
who haVe experience in the acadenic connunity shall be proposed. (See F below)) 
The arl)itrator shall be selected in accordance with the rules of the Hew Jersey 
State llediation Board. The right to request arbitration shall reside in the 
Association. In lieu of the above, a mutually acceptable .arbitrator may be 
selected by the parties. 
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Arbitration 

The arbitrator shall not have jurisdiction to amend, add to, or 



subtrabt from the terms and provisions of this Agreement in any way. 

^ 2. Only the following matters shall be subject for arbitration: 



An alleged breach by the College administration of its salary 



agreem^ent with a faculty member. 



J b. An alleged breach by the College administration of its obligation 
under ;this Agreement to provide the benefits sot forth in Article XII of this 
Agreement • 
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1 

I ; 

i \ 

I 0. An alleged substantial and naterial breach of this contract by the 
ColleGc adnini5tr ation which reaults in the nonconti nuance of a faculty member. 
(Thisi provision shall not bo uaed to review any action of the Review Panel and 
it shall not be used ats a oubstitute for other procedures contained in thiii 
Agreenent.) 

I ^ ' \ . 

d. Hatters subiaittod for arbitration in accordance v/ith thf 
provisions of Article VIJ (Dir.:.iissal ) . ; 

i . \ 

j e. The question whether financial e::i/rency has been demonstrated ' in 
natters involving; the nonrenewal of tenured faculty members. 

1 f. Decisions by the appropriate administrator which reversfe the 
recommendation of the School Personnel Committee, in D. , Grievance Steps, 
Step 3. 

! 3. The cost of the arbitrator shall be borne equally by the parties. 
The arbitrator's decision shall be final and binding on the Rrievant, the 
College, and the Association. 

i * 

F. The Arbitrator - Any arbitrator assir^ned to handle a case at Monmouth 

College shall have the following qualifications, any of which may be- waived by 

mutual agreement of the parties. 

1 . He/she shall have had some experience in and be thoroughly 
knowledgeable of the academic community. 

; 2. He/she shall hold the earned doctorate or its equivalent if he/she. 
is in a field in which the earned doctorate is not considered the terminal 
degree, or hold the L.L.B. (J.D.) 

'If the Mediation Board cannot supply an arbitrator, qualified as per the 
above,- then the parties nay engage a mutually agreeable third party, preferably 
with the assistance of the Mediation Board, as expeditiously as possible. 
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ARTICLE X - FACULTY RSDUCTIOHS 

It is acknowledned that the Board of Trustees has final fiscal 
respoi^sibility for Monmouth Collef5e. 

This Article is intended to provide an orderly and fair procedure for the 
release of tenured faculty menbers on the basis of financial exigency. 

1 Procedure 

; 1. The Provost shall consult vrith the President of the Associ at ion or 
his/h«r desif^nee, the department chairperson and the whole department with 
respect to possible faculty reductions and reasonable alternatives. If after 
these ^consultations, the Provost determines that there is to be a faculty 
reduction, he/she shall so notify the Association, the department chairperson, 
and the members of the department in writing by October 15. 

. 2. In determining faculty reductions, the following criteria and 
principles shall be adhered to: 

a. Overload assisnnents for tenured faculty in the department or 
related dep.artm.ent s and part-time and non-tenured faculty members in the 
department or related departments shall be reduced before tenured menbers, 
except where a tenured faculty m.enber clearly, does not have the requisite 
qualifications to teach the courses to be offered henceforth. Tenured faculty 
members shall not be reduced without strict consideration of the following 
criteria, in this order of priority: . (1) ability to teach with distinction the 
courses to be offered henceforth; (2) rank; (3) years of teaching service to 
Monmouth College; (4) scholarship or other professional achievement. 

Pacultj' reductions' shall be made from among faculty nembers teaching thfe 
same or similar courses in the department or program where the reduction is to 
occur. Reductions shall be consistent with the educational mission of the 
department or program involved, and shall clearly conform to the needs of the 
stydent, the department, and the College. 

b. Tenured faculty members who are reduced shall .be given first 
priority for any vacant administrative or teaching position (in another 
department) which will be filled for which the faculty member has the requisite 
qualifications. 

3. Following notification (1. above) and after consultation with appro- 
priate personnel, the Provost shall notify in writing by November 15 the 
faculty member selected for reduction. This notification shall include a 
written report setting forth a full explanation of the action. The release 
shall .not be effective on the following June 30, but will be effective on the 
June 30 immediately thereafter. 
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I ^1. If a tenured faculty member who is reduced because of financial 
exigency disputes the bona fides of such financial exigency, he/she may file a 
written notice of appeal with the Provost and the Association within ten (10) 
workin^; days. The matter shall then proceed to the Review Panel as provided 
for in Article V. The Panel shall decide whether the financial exigency was 
demonstrably bona fide. If the Association and the tenured facul ty member wish 
to appeal the Panel's decision, written notice of intent to proceed to 
arbitration shall be served within the time and in accordance with the 
procedures set forth in Article IX, Section D, Step 

;5. A tenured faculty member who is reduced because of financial exir;ency 
and who is not employed or offered employment elsewhere in the College shall 
place ;in writinr; with the Provost within ten (10) workin,'^ days his/her request 
to be ;treated either accordinf; to a. or according to b. below. 

a. Should the department, program or course of study from which the 
tenured faculty member has been released subsequently require a full-time 
appointment within a period of two (2) years from the June 30 date of release, 
such released faculty member shall be offered reappointraerit . The Provost shall 
mail a certified return receipt letter of intent to reinstate (with the usual 
information accompanying an appointment letter) to the faculty member at his/her 
address on the College records. The former faculty member shall advise in 
writing of his/her acceptance of the position within ten (10) days of the date 
of the appointment letter. If the faculty member accepts the position, he/she 
shall 'be reinstated to his/her former status, with all rights and privileges 
accorded faculty. Prior to the letter, of intent, the College shall not employ 
a full-time faculty member replacement to perform the teachinr> and other duties 
performed by a released faculty member. 

b. A tenured faculty member so notlTied of release who has had ten or 
more years of full-time service at Monmouth College, shall be employed for the 
following academic year and on its completion be provided severance pay in the. 
amount of 1252 of his/her base salary in that last year of service to the 
College payable in twelve monthly installments be/-inninf; July 15. A tenured 
faculty member with nine or fewer years of full-time service at Monmouth 
Colleffe shall be similarly treated but shall receive only 100? of his/her base 
salary],. 
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ARTICLE XI - TEACHING LOAD, SCHEDULIIIG AND OTHER WORKIIIG CONDITIOtlS 

It is recoRnizGd that mutual benefits accrue fron a continual improvement 
of the College as an insti tution of hirjher learnin/;, and that each faculty 
member's primary professional responsibility is to Honnouth College and the 
Collece Community. It is reco^;nized that Monmouth College's claim to being a 
teaching institution is based on the ability of its faculty to set standards 
and requirements deemed appropriate for individual disciplines and to respond 
to the individual educational needs of its students. This principle should 
govern the faculty's relation to students and the determination of teaching 
loads and other working conditions. 

The word "teaching" is construed to encompass the following activities and 
responsibilities, and to mean that faculty should: 

1. meet classes as regularly scheduled. 

2. instruct and evaluate all students assigned to them, and give 
students timely notifications of their progress. 

3. be concerned to arouse and stimulate intellectual curiosity in their 
students . 

^. provide an appropriate syllabus for each course, detailing such 
things as assigned texts, course objectives, standards of evaluation, a 
schedule of tests, and suppl enentary assignments. 

5. participate in advising programs designed for students within their 
own fields of specialization or allied disciplines. 

6. help students to define and deal with problems connected with either 
subject matter or concerns typical of college students. 

7. be vfilling, v/hen considered necessary, to teach in an experimental 
setting with others in interdisciplinary courses. 

* 8. actively pursue' prof essional growth and development. 

; 9. be receptive to participation in activities which extend and enhance 
materials covered in class, such as plays, concerts, field trips, public 
lectures, and art exhibits. 

10. encourage students and colleagues to evaluate their teaching 
effectiveness through mutually agreeable methods such as questionnaires or 
class 'observation, with a view to adopting new approaches v/hen proven 
successful. 

11. strive for objectivity in relationships with students and 
colleagues . 

12. willingly accept a reasonable number and level of committee 
assignments. 
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13. willinGly serve as a judicious resource for student orsanizations , 
both academic and non-academic, and for the community at large. 

Student questionnaires x^ill bo used for the improvement of course 
content and presentation, for the enhancement of teaching and learnin(3, and 
as one among various factors for personnel decisions such as continuance, 
tenure, promotion, and merit. By themselves, student questionnaires shall 
not be used to initiate disciplinary action a.'^ainst a faculty member. 

A. It is agreed that excessive class sizes should be avoided. Present 
practices as to class size shall be maintained. IJo chanfjes in class size ' 
shall be made without the express approval of the Provost in consultation 
with the department in question. 

B. Each department shall propose course schedules and faculty 
assignments using a departmentally af^reed upon process which has been 
approved by the Provost. The schedules of the department shall be 
coordinated with those of other departments to facilitate the scheduling 
of student programs. Changes required due to unanticipated events will 
be fair and equitable. All schedules and assignments require final 
approval by the Provost before implementation. 

C. The teaching assignment of a f acul ty- member shall not require more 
than three (three-credit) course preparations or the equivalent in any 
semester except: 1) where otherwise mutually afjreed upon by the faculty 
member and the administration; 2) when the faculty member accepts and receives 
an overload assignment; 3) where prevailing practice is otherwise. All course 
preparations for different sections of the same course during a semester shall 
be deemed a single course preparation. 

D. Teaching assignments with classes on fewer than four days per week may 
be made in extraordinary circumstances and shall be with the concurrence of 
the;Provost. It is the responsibility of the faculty members to make 
themselves available on campus for consultation with students and others at 
reasonable times. Faculty members shall post and maintain a schedule for a 
minimum of four (^) regular office hours per week for consultation with 
students. Additional consultations by appointment with students and others 
beyond the scheduled hours may be mutually arranged and shall consider the 
convenience of the students. 

E. Any change in the class frame schedule shall be with the concurrence 
of the Association. The Association's concurrence will be sought after 

the Faculty's legislative process is completed. 

F. . Faculty members whose teaching assignment includes evening classes 
shall not be scheduled for first period classes on the morning following such 
evening classes without the written consent of the faculty members so assigned. 
Faculty members with classes in the last evening period, i.e. until 10:05 P.M. 
shall not be scheduled for classes before 10:00 A.M. on the morning following 
such evening classes without the written consent of the faculty members so 
assigned. 
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G. Faculty members will not be required to accopt any teachins 
assi/5nraent3 or roassicnments that they do not feel academically qualified to 
teach. They shall so state in writing to the department chairperson and give 
specific reasons. 

11. Bar/Gaining unit members will be /jiven first consideration over part- 
time faculty for teaching overload and summer session courses, provided that 
the faculty member is qualified to teach the course offered. Overloads and 
summer assignments to faculty shall be recommended by ' a depar tmentally agreed- 
upon process, approved by the Provost. 

I. Summer Session - Normally, the maximum summer load assignment ohall 
not exceed six (6) credit hours or load hours. normally, summer teaching 
assignments for faculty members will be made by the department chairperson as 
per H. above, v/ith the approval of the Dean in consultation with the Provost. 

J. Teaching Load 

1 . The normal , two semester academic year, teaching load shall be 
twenty-four (24) credit hours or load hours as defined below. The normal 
teaching load for one academic semester is tvrelve (12) credit hours or load 
hours. Loa'd balancing in an academic year shall not require the faculty 
member to carry more than fifteen (15) credit hours or load hours in any one 
semester. 

2. All voluntary and assigned teaching loads beyond twenty-four (24) 
credit hours or load hours in an academic year are overloads. 

3. In courses for which the credit and the scheduled contact hours 
differ, such as laboratories, studios, etc., the load hour for such a coursc'is 
the average of the credits and the scheduled contact hours. Scheduled contact 
hours are defined as the scheduled time spent by the faculty member in the 
classroom or the laboratory or the studio or combinations of these. 

The * f ol low ing assignments shall carry credit-hour status rather than 
stipends: the Chairper son ' of the College Qualifications Committee (three 
credits per semester) and the President of the Association (three credits per 
semester). In addition, the chairman of the Association's negotiating 
committee shall receive a single three-credit reduction in load during the time 
of actual negotiations. If the negotiations occur in the summer, then the 
three credits shall be provided as a summer session three-credit payment. 

Present practices with regard to load-balancing, coaching, and student 
teaching shall be continued. An up-to-date record of the mode by which such 
practices are computed shall be maintained by the Provost. 

a. Present practices with respect to the determination of load hours 
shall be maintained unless otherwise determined amongst the faculty member, the 
department chairperson, and the Provost. 

b. The Provost shall maintain an up-to-date record of the mode by 
which the load hour for any course is calculated. 
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c. The Provost shall, each semester, indicate those positions which 
carry credit-hour status or stipends and indicate those faculty occupying 
those positions. 

I.a. Faculty members assigned to re;^ular advising and advising over 
one hundred students per semester nay request reduction in teaching load or 
over-load compensation from their department chairperson. Upon reconmendation 
of the department chairperson, the Dean in consultation with the Provost shall 
determine the feasibility and shall grant the request whenever possible. The 
Provost has the right to determine who shall advise such large numbers of 
students. 

b. Faculty members are encouraf^ed to develop new courses to meet bona 
fide needs of the student body and in response to changing emphasis in 
disciplines. When a course is offered for the first tine, some consideration 
in the faculty member's load nay be made, particularly at the graduate level. 
The faculty member nay request such consideration, which must be recommended by 
the department chairperson to the Provost, who shall make the final 
determination and decision. 

K. The Library Faculty shall maintain library service in accordance with 
the principle: service to the students, faculty, and other members of the 
College community. Library Faculty appointments at Monmouth College are twelve 
Ci2) month appointments with twenty (20) days vacation. Librarians will be 
scheduled to work according to the published academic calendar as follows- 
commencing with the first day' of classes and ending with the last day of 
examinations during the fall semester, intersession, spring semester, and 
summer sessions, except during the scheduled Spring break and College holidays. 
Interim periods will be used for professional development activities such as 
review of the literature of an unfamiliar discipline, preparation and writing 
of articles for submission to prof essi onal journals, designing training courses 
or tools for staff and or students, developing greater competencies in 
professional areas not maintained regularly, or planning proposals for 
innovative library services, development, funding, or preservation. A 
Librarian may by December 15 request an academic year appointment for the t?jv , 
fiscal year for which the Librarian shall work from the first day of clasa^r?/'' 
fall semester until the last day of examinations spring semester without 
any vajcation days and for which the Librarian shall receive his/her 
academic year base salary. The College shall notify the Librarian by 
March 1 of its decision. 

L. ID Card - Faculty members shall be provided with official identifica- 
tion cards at no cost to the individual faculty member. 

M. Course Practices - The faculty shall adhere to College Regulations, 
both academic and non-academic, as set forth in, but not limited to, such 
publications as the College Catalog and the Student Handbook, providing these 
regulations do not conflict with the provisions of this Agreement. A copy of 
the Student Handbook shall be provided to the faculty member each year. 
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Final course grades shall be reported to the Recistrar on or before the 
prescribed deadlines (at least 72 hours after the final examination has been 
completed, except for examinations scheduled for the last day of the 
exanination period for which the deadline is 48 hours after the final exan- 
ination has been completed.) Final examinations where required shall be held 
during the times officially scheduled. Class time in undergraduate courses 
shall not be devoted to a final examination. 

The faculty members, particularly in cov.rses which are prerequisite for 
other courses and which have more than one section, shall endeavor to cover 
an agreed-upon body of material and to adhere to agreed-upon standards for 
the assignment of readings, written exorcises, and activities. 

n. Attendance at College Functions 

1. Faculty attendance is required at all regularly scheduled faculty 
raectinf^s, convocations, and commencements unless otherwise officially excused. 

2. Faculty attending those functions at Monmouth College for which 
academic attire is required shall have said attire furnished by the College at 
no charge. 

P» Registration - The principal function of the faculty during ref;istra- 
tion periods shall be the counseling of students. There shall be an attempt 
to provide adequate clerical help during registration periods. 

* P. Required Travel - When tr ans'port a ti on is required of faculty members 
as part of their instructional, departmental, or supervisory duties $ind is 
authorized, they will be reimbursed in full for said transportation and for all 
meals :consumed during the period in which they travel. Faculty members using 
their, own car during such travels will be reimbursed at the rate of twenty (20) 
cents =per mile, plus parking and tolls. Faculty members shall use the most 
economical means of transportation. 

Q. Research, Consulting, and Other Off-Campus Services 

a. Research: The College encourages faculty members to engage in 
research as it promotes the professional growth of the individual and 
strengthens the reputation of the College. 

.All research programs involving use of College facilities shall be 
recorded with the department chairperson and the Provost who shall both be 
advised periodically of the progress of such programs. College equipment and/ 
or space may be utilized only with the written permission of the College 
Business Office recorded with the Provost. All research involving contracts 
with or grants from outside agencies must be approved by the President or his/ 
her designee. 

b. Consulting and other Off-Campus Services: The College encourages 
faculty members to engage in consulting and such other activities as promote 
the professional growth of the individual and strengthen the reputation of the 
College provided that such consulting and other activities: 
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1. do not constitute a conflict of interest, and 

2. do not occur at a time whon 1 he faculty mcnber is expected 
to perform his/her assigned College • »: . 

3. do not diminish tho fvL^uity monber's efficiency and 
effectiveness in performing his/her contractual oblicationo to the College. 

For consultinr;, College space and ^>q\lirr*ont may be used, borrowed, or 
rented only with the written authorizatl or\ i>r tVio College Business Office 
recorded with the Provost. The name of the Collese may not bo used, other* than 
to identify the faculty member as a member of the College and his/her position. 
Remuneration for consulting services shall be arranged between client and 
consultant and shall not involve the College in any way. 

Full-time faculty members shall not teach more than six credit hours 
per semester in addition to the faculty member's standard load either at other 
institutions or at a combination of Monmouth and other institutions without 
approval of the Provost. Approval of the Provost will be granted only in 
extraordinary cases and for cause. 

R. Reports by Faculty 

1. Annually by October 1, faculty members shall update their, 
official Professional Data files' to include their professional activities 
for the previous year. The data files shall include the information as 
set forth in the Appendix. 

2. Once each term, preferably in advance of services to be rendered- 
but no later than October 1 and March 1, each faculty member who renders off 
campus services or engages in professional consulting shall advise in writing 
Cor on a form available from the Provost) both his/her department chairperson 
and the Provost of all time commitments, the name of the part-time employer, 
the type of work performed, and the licences or special requirements necessarv 
to perform the duties involved. 

S. Public Relations " 

' Director of Public Relations is the official representative of 

the College to the public and the news media. Faculty members who plan to make 
publico appearances should consult with the Director prior to the appearance 
so that appropriate news coverage nay be arranged. Unless authorized, faculty 
members shall not issue news releases in the name of the College and shall not 
speak, as if they represent the College. 

2. In order to prepare proper publicity releases and in order to obtain 
adequate publicity, faculty members should bring to the attention of the 
Direc^tor of Public Relations such newsworthy items as: publications, 
research, projects, significant curriculum changes, professional meetings, 
professional meetings held at the College, election to professional societies, 
awards received for professional activities, degrees, and fellowships. 
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It. Any faculty parking problema v/hioh arise durinc the torn of thia 
A/sroeraent shall bo appropriately disousaed.. A parkint^ deoal v;ill bo* provided 
to eaijoh faculty member at no coat. The faculty member shall park only uhoro 
the parkinfi decal authorizes, except as provided elsewhere in this Agreement. 

i 

Breach of the provisions of this Article, particularly the failure to 
roturp the final Grades by the official deadline without the express permission 
of tivo Rocistrar, constitutes sericua neglect of professional duty and subjects 
the l^aculty member to disciplinary action. 

Jv. Retirement 

\ All members of the faculty shall retire no later than the laat day of 
the afcadenic year in which they attain a^e 70. ' * 
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ARTICLE XII-SALARY AMD OTHER BENEFITS 
|a. SALARIES 



1, Base salaries for faculty shall be as set forth on the Schedule 
anne:jed hereto. 



:| 2. The attainment of a torninal degree within his/her teaching 
spaci'alty by a faculty member will effect a $2,000 . permanent increment to base 
salary effective July 1 of the year following such attainment unless.suoh 
attaijnment v/as a precondition of initial appointment. { 

\ 3. Contracts for librarians shall be for a twelve (12) month period, 
incli^ding twenty (20) working days of vacation plus other College holidays. 
Vacatjion time shall normally be taken during the months of July and August, 
except as per Article XI, Section K. ^ 

X 

;B . The College agrees to make available to eligible faculty members 
the following benefits: 



1 



Hospital and Iledical Insurance 



I a.* The College agrees to pay the premium for hospital, medical, 
and ra'ajor medical insurance, set forth in master policy of insurance'^ 
Group- Wo. 00-85993 issued by Blue-Cross/Blu<5-Shield of Hew Jersey, for 
indiv.idual and dependent coverage for each full-time faculty member teaching 
at the College . 
* ? 

I b. New full-time faculty members shall be eligible for such 
coverage as of the first day of the month coinciding with or next following 
the completion of thirty (30) days of service as a full-time faculty member.- 

\ 2. Total Disability Insurance 

1 a. The College will pay the full premium for total disability 
cover^age for eligible full-time faculty members while teaching at the 
ColleVje. Such benefits are summarized in a leaflet available in the office 
of the Director of Personnel, but subject to the terms and conditions of 
the Group Insurance Policy Ho.D-701 issued by Teachers Insurance and Annuity 
Association (TIAA) . 
.. ' 

:y b. Eligible faculty members shall submit to the College written 
application for such benefits on the form provided, 



coverage 
compljeti 



Hew full-time faculty members are eligible for the foregoing 
the first day of the month coinciding with or next following the 
of service as a full-time faculty member, 
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3. ffroup Life Insurance 

\ a. The College will pay 755? of the preraiun for Group Life Insurance 
and Accidental Death and Disraembernent Insurance for each eligible full-tine 
faculty raeriber teaching at the Colle/^e, in an anount equal to one and one- 
half rtiraea V':e faculty member's base salary, reduced to the next lower 
raulfcipi^s^ v-».f ^tUfOOO in the event that the faculty member's salary is not an 
even raultip^o of $1 , 000 . The fore^^^oing coverage is summarized in a leaflet 
available in the office t>f the Director of Personnel. 

b. New full-time faculty uembors are eligible for coverage as of the 
first day of the month coinciding v/ith or next following compl etion of 30 days 
of service as a full-time faculty menber. Application for such coverage shall 
be in writing on the form provided. 

I 4 . Travel Accident Insurance 

The College agrees to pay the full premium for a policy of 
insurance insuring eligible full-time faculty members for up to $50,000 
Tor Accidental death or dismemberment v/hile the faculty member is on authorized 
Coll<fege business away from the premises of the College, in accordance with 
and subject to the provisions contained in the policy of insurance providing 
said) benefits . 

;i 5. Retirement Plans: TIAA-CREF or Executive Planning Service 

i" 

* j a. Sach full-tine faculty member who has attained the age of thirty 
years shall be required to participate in the College retirement plan avail-^ 
ablet through the Teachers Insurance and Annuity Association and the College 
Retirement Equities Fund (TIAA-CREF) or the Executive Planning Associates 
Programr Faculty members who have not reached age 30 may voluntarily 
participate if they so desire. In either case, appropriate application forms 
must' be completed by the faculty member in order to participate. 

b. The College retirement plan is subject to the provisicas of the 
College retirement resolution as it may be amended from time to time, the 
TIAAfCREF plan or policy, and the Executive Planning Associates plan 
or policy. 

• c. Each full-time f acul ty member shall contribute five (5) percent 

cf his/her total salary to the chosen retirement fund, and the College shall 
contribute nn additional seven (7) percent of the faculty member's total 
sali^ry . 

! d. Full-time faculty members eligible to participate in the 

Retirement Plan (TIAA-CREF or Executive Planning Associates) are also 
eligibl.e to participate in the Supplemental Retirement Annuities Program 
as defined by Section 403(D) of the Internal Revenue Code as it may be 
amended from time to time. 

1. e. The allocation of contributions may be allocated in any fashion 
between TIAA and CREF. 

I- 

t 



I 6, Dvintfil Plan - The Colle/^e anrees to provide a dental plan ^ ; 
to faculty, such contribution by the Colle/ie towards the cost of the plan 
shall be limited to a raa::inun of ten dollars ($10,00) per month for each 
faculty nonber's individual coverar^e. Dependent and spouse covera.r^e is 
available at additional cent to the faculty nenber. 

7. Terns of Ooneral Applicability 

a, Eli,:^ible faculty ncnberr> an:rce to conplote and exe cute.{,al 1 forms 
and apDl icat i Oils and authorisations as requested by the College and/or 
insurance carrier or carriers affordin.^^ the aforesaid benefits, 

\ b. It is a/'^reed and understood that the sole liability of the 
Collono is to pay the aforesaid preuiuns or portions thereof as heretofore 
sot forth, and that any and all claims for benefits eli.';ibility and/or 
other ponditionn shall be as set forth in the policy or policies; of 
insurance affordinr^ the aforesaid benefits, and the terns and conditions of 
said policy or policies shall «':;overn and control all questions or claims 
arising; hereunder, 

A c. The Collerje reserves the ri^ht to chanf^c the insurance carrier 
or carrier 3 'providinr; the aforesaid benefits or to consolidate any or all 
of the- above plans. Faculty members shp.ll not suffer any loss in benefit:; 
or increase in preniums as a result of a voluntary chanf.e, unless mutually 
arireed; upon by the Collece and the Association. 

- C*l Tuition Benefits • • ' 

'1. Full-time raembcrs of the teaching faculty and their dependent 
children and/or spouse shall be accorded free tuition and laboratory fees 
for any course of study at the Collefje provided space ia available and they 
meet 'the Colle/;e requirements for admission. The regular application, 
rer^istration, activities and service fees shall bo paid by the student, 

;2, The provisions of paraf^raph 1. shall be extended to the IRS 
dependent children and spouses of deceased, disabled and retired full-time 
tenured faculty members uho have served at Monmouth Coller^e immediately 
prior to such death, disability or retirement, 

3 . The tuition remission benefits referred to above shall no.t be 
granted unless the recipient or potential recipient makes an application(s) 
and takes other further action to obtain Nev/ Jersey State and/or Federal 
awards*'' and/or scholarships, to the end that the amounts received from those 
awards and/or schol ar ships can defray the expense to the institution, 

;;*H. The Association a^^reen to serve on a committee composed of the 
appropjriate School Dean, an Association representative, and the Director 
of Per.sonnel \rhich i/ill recommend exceptions to the requirement that Faculty 
children be IHS dependents. 
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D. Overload Compensation 

* Overload shall be paid for all voluntary and assigned teaching loads 
beyond those desif^nated for each invididual semester, other than overload 
resulting from ar;reed-upon load balancini:?, except as otherwise presently 
practiced. Each overload credit hour or load hour unit shall be compensated on 
the basis of $'100 per credit for Associate and Professors, and $350 per credit 
for Instructors and Assistant Professors. This basis will be used when comput- 
ing compensation for courses tau^^ht at times other than during summer ^ session • 

, Librarians vfho are scheduled for four (4) Saturday or Sunday work 
days in either the fall or sprin/^ semester may elect prior to the bejt^inning 
of that senenter the equivalent of one (1) credit hour overload compensation 
at the above stated rates or compensatory time in lieu of such payment . 

E. Sumner School Compensation 

i 

Each summer school credit hour or load hour unit shall be 
compensated on the basis of 1/^Oth of the faculty member^s base salary 
for the previoys academic year. 

F. Compensation for Small Classes 

1. This section shall apply only to summer session and the inter- . 
session, if any. 

, 2. When the Provost or his designee has determined that a class has 
insufficient enrollment for the course to be offered, and if at that time the 
course has at least four tuition paying students enrolled, the Provost or his/ 
her designee may offer the faculty member an alternate contract for teaching 
the course. The alternate contract shall stipulate that the faculty member 
will jreceive eighty (80). percent of the tuition revenue actually received by , 
the College as his/her compensation for said small course. When the alternate 
contract is offered, the faculty member shall have five (5) . days from the 
postmark date of the contract to accept or reject the contract, provided that 
in ndv'case shall the faculty member's acceptance or rejection be later than 
the registration day for the session for which the course is scheduled. 

\;\ If on final refji strati on for the course, enough students enroll 

such [that the faculty member's salary as determined in the usual fashion 
(See 'E. above), is fully met by the tuition income, then the faculty member 

shall'! be compensated as in E. above. 

i 

G. Compensation for Special IIon-Required Courses 

1^ For readings and research courses, senior research, and bona fide 
independent study courses, each credit hour shall be compensated at the rat^^ 
of $3P., except where presently practiced and where equivalent agreement is 
reached with the department involved. Aggregates of student credit hours 
may be counted within the faculty member's load at the discretion of the 
depai^tment \j±th the approval of the Provost. 

ik. Faculty members that are appointed by the College to serve as 
Freshman Advisors shall receive a stipend of $1000 per academic year. 



■), 
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ARTICLE XIII - FACULTY IHPROVEMEHT 



>• The Collece has establiohed special funds and provisions to be 
used for faculty improvement as follov;s: 

i 1. Grants-in-aid-of-Creativity 

2. Sabbatical and Mini-Sabbatical Grant Prot-^ram 

: 3. Travel Allowances 



^. Faculty Iraprovenent Fund Loans 
5. Course Load Reductions " 



Committee on Grants and Sabbaticals - In arriving at the 
alloqations of certain of the above funds, it is recognized that peer 
colleRial Judgnent is appropriate. To this end, a Committee on Grants 
and Sabbaticals has been established. 

i 

j The Committee shall consist of six members of the academic 

faculjty elected by the faculty on a three year rotating basis, two 
nembe.;rs each year. Elections shall be held in April of each year and 
the membership shall be made a matter of record in the minutes of the Hay 
Facul.ty meeting. The Committee shall consist of at least one member from 
each .School. The additional three nenbers shall be member s-at-larre . The 
School members shall be elected by the faculty of each School, and'the members- 
at-large shall be elected by the f acul ty-at-large . Each department may nom- 
inate, one candidate each year subject to the limitation that no more than one 
member of any department shall serve at the sane time nor shall more than two 
members from a given School serve at the same time. 

•j The Committee shall consider applications for all grants-in-aid for 
creativity, sabbaticals and mini-sabbaticals. Membership on the Committee 
shalljnot disqualify a faculty member for consideration in any of the cateror- 
ies. j However, such faculty members shall not sit in review of their own appli- 
cation. In such situations the Committee shall operate with its membership re- 
duced, by one. Recommendations by majority decision of the Committee shall be 
made >to the Provost. 
I 

l Announcements of awards will be made as soon as possible* af tar 

recommendations by the Committee and after approval by the Provost. 

'P. Grants-in-Aid-of-Creativity 

;i' . 

\\ 1. Grants-in-Aid-of-Creativity may be awarded to eligible faculty 
members in varying amounts ranging frors $200 to .'51,500 per academic year, 
ihe funds are to be expended directly in support of a special creative 
f^^^lk^^: J.^ purposes for which said sun may be expended include but are not 
linitfed to the purchase of apparatus and supplies, payment for sub-professional 
assistants, assistance in preparing manuscripts for publication, and other such 
Monnobth'c iV ^"^"^P"""*^ purchased with said funds shall become the property of 
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I El l/;lblc faculty n embers are n embers of the bargaining unit* 

The Committee on Grants and Sabbaticals may consider proposals by non- 
bargaining unit members if requested by the Provost. Ilovfever, no funds may 
be allocated to non-bargaining unit members from funds allocated by this 
section to bargaining unit members except as provided in ^ below. 

\ 2. Appl icati ons received on or before November 1 will be considered 
together at a meeting in Movember. Applications received between November 2 
and March 1 will be reviewed in March. 

3. On or before Movember 1 of the acaderaic year after the Grant-in-Aid 
has been received, each grantee shall submit to the Chairperson of the 
Committee on Grants and Sabbaticals, with a copy to the Provost, a report which 
shall! QXpl ain how the monies were used and what were the results of the project 
for which the grant was avrarded, with the presentation of appropriate evidence 
(suchj as copies of papers written, presented, or published) to be determined in 
each case by the Committee. If a final report cannot be submitted, a progress 
report is to be submitted Indicating when the final report is to be submitted 
but ih no case later than the next November 1 . 

i By early Hay of each year, the Committee shall report in writing 

to the faculty what monies have been expended and what results have been 
achieved by faculty receiving grants. Where practical, the results of faculty 
efforts shall be placed on reserve in the library for one year as a service to 
the College community. At the end of the year, all material shall be returned 
to the ovrners. 

^. Sums expended for this purpose shall not exceed $20,000 per 
academic year. Funds not allocate..! to bargaining unit members by the March 
review nay be allocated to non-bargaining unit members. 

C. Sabbatical Grants 

1. Sabbatical leaves shall be for the purposes of scholarship, 
reseai'ch and publication. Beginning with the 1 987-88 academic year, a 
sabbatical leave may also be utilized for professional renewal, e.g. the 
improyenent of teaching. For the 1985-86 and 1986-87 acadenio years, there 
shall' be available two acadenic-year sabbatical leaves (80^ of base salary). 
Comracncine with the 1987-88 academic year, two one-semester sabbaticals will 
also be available (100!^ of base salary). It is recognized that the sole aim 
of this sabbatical leave policy is to increase the recipient's competence as 
a scholar and teacher, and thus both increase the faculty member's value to 
the College and enhance the College's reputation in the academic community. 

2. Eligibility: Full-time members of the faculty who hold pro- 
fessorial rank and who have tenure may apply for a sabbatical leave provided 
they, have ser^ved at least five full-time years at Monmouth College above the 
rank of Instructor. 
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3. Duration and Limits: A oabbatical leave may be for the period 
of either one or tuo semesters. \ 

A Faculty member who has been on leave for one semester shall be ' 
eligible to apply for another leave after having served four full years at the 
College after returning from that leave. A faculty member who has been on 
leave for a two-semester period shall be eligible to apply for another leave 
every seven years after completing a research sabbatical and every ten years 
after completing a sabbatical devoted to prof eassional renewal. Eli'gibiliy 
for either extends to the third year before mandatory retirement . 

• A sabbatical leave will not be granted unless an arrangement, 
satisfactory to the Provo3t, can be made to carry on or to suspend (or sorae 
comb:^nation of these) the assignments of the faculty member concerned. Norm- 
ally;^ no full tine replacements are to be hired for a faculty member on sab- 
batical leave. 

i 

\ 4 . Procedure : 

a. Each appl ica ti on* f or a sabbatical leave shall be made in 
writing to the appropriate Department Chairperson by November 1 of the year 
prior to the academic year (or either of its semesters) for which a sabbatical 
leave is sought. The Department Chairperson,- in consultation v/ith the Depart- 
ment -^Sabbatical Conmittee, shall review and evaluate the proposal and provide 
the department's evaluations to the Committee on Grants and Sabbaticals by 
December 1 with a copy to the Provost. The department shall provide in writing 
its recommendation, and shall address the merit of the proposal, the probabili- 
ty of completion, and the needs of the department during the period for which 
the sabbatical leave is requested. The Department Chairperson shall set forth 
to the Committe oil Grants and Sabbaticals with a copy to the Provost a 'proposal 
as to how the normal assignments of the faculty member will be handled. De-- 
partraents which have members on sabbatical leave should accept reasonable in- 
creases in class size, when dopartnent members, agree that such increases will 
not seriously detract from the welf.vre of the students. 

] b*" 'The Committee on Granv. and Sabbaticals shall receive and review 
all written applications for sabbatical leaves along with written departmental 
evaluations (provided by the Department Chairperson) provided these are receiv- 
ed no later than December 1, and shall send its written recommendations with 
respect thereto to the Provost. The recommendations of the Committee on Grants 
and Sabbaticals shall be based on the above stated aims of the sabbatical pro- 
gram: and the proposed feasibility from both the implementation of the proposal 
and the planned handling of the department's needs in the absence of the 
faculty member. 

;• c. The Provost shall receive and review the written recommendations 
of the Committee on Grants and Sabbaticals in regards sabbatical leaves pro- 
vided that these recommendations are received no later than January 15. 
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d. The Provost shall nake all sabbatical leave deeisions based on 
tho above stated aims of the sabbatical pro^ran; however, the granting or 
>ion»-grantins of a sabbatical shall not be either grievable or arbitrable. 

o. Uithin six weeks after the be/^inninf^ of the semester following 
the £*abbatical leave, the faculty member shall provide a detailed written 
report of the activities undertaken and accomplished during the period of the 
sabbat J.oal leave to the Provost and the School Dean, with a copy to the Chair- 
person of the Counittee on Grants and Sabbaticals and to his or her Department 
ChairpoTson . 

"5. Conditions and Exclusions: 

a. A sabbatical leave need not require the faculty member's absence 
f ron Ihome and community, but must require release from normal college assign- 
ments. 

b. Applicants for a sabbatical leave shall agree at the tine that 
they apply for such a grant to serve on the College Faculty as a full-time 
faculty member for at least two (2) consecutive full academic years (four 
semesters) immediately after the expiration of the term of the grant. If the 
recipient shall fail to fulfill this requirement for reasons within his or her 
control (i.'e. voluntary separation from the College), the repayment shall be in 
Pi^^^ffortion to the number of full-tine semesters served at the College subse- 
quent to the leave, unless otherwise mutually agreed. If the faculty member'r, 
contract expires before this requirement can be satisfied, or should the 
faculty member suffer disablement such that this requirement cannot be satis- 
fied, the repayment provision shall be annulled. The Association shall be a 
party to any mutual agreement in conflict with the preceding proviso. 

c. Where two or more applications are of equally high quality, 
priority will be given to the applicant who has had the longest time period of 
service to the College since the last previous sabbatical leave. 

d. During the sabbatical leave, a faculty member may accept other 
outside compensation only if it is wholly relevant to the sabbatical proposal, 
and if the total compensation from Ilonmouth College and the other sources is 
not more than 1005 of the Monmouth College base salary during the period of the 
sabbatical leave. Monies strictly designated as expenses (i.e. not compensa- 
tion), may be accepted. 

e. A sabbatical leave shall be counted in years of service to 
Monmouth College . 

. 6. Financial Arrangements: 

^* VJhile on a Fall or Spring semester sabbatical, commencing with 
the .1 987-88^ academic year, a faculty member shall receive 10055 of their base 
salary. While on a two-semester sabbatical leave, a faculty member shall 
receive eighty percent (80?,) of their base salary and the remaining twenty 
percent (20!^) of their gross base salary sl:all be a required business expense 
of tl?e faculty member. This non-refundable twenty percent shall be placed in 
the Provost's salary account for partial payment for coverage of the absent 
faculty raoraber* s assignments . 
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b. While on sabbatical leave, faculty nenbers retain all rights 
and privileges of their rank and position, including monetary benefits, with, 
the provision that the faculty member is solely responsible for the exercise 
of siaid rights and privileges. 

c. The non-refundable tv/enty percent (20!?) of the on-sabbatical- 
leave faculty me'nber's gross salary shall be used by the College in consulta- 
tion uith affected Department Chairpersons to help defray the costs of re- 
placements for faculty members on sabbatical leaves provided other arrangements 
cannot be made . 

;D. Mini-Sabbatical Grants 

: 1. All members of the bargaining unit may apply for a summer mini- 
sabbatical grant after having completed five (5) consecutive years on the 
College Faculty. 

2 . Mi ni- Sab ba t ical grants shall be awarded for the following purposes: 
scholarship, research, and publication, including related travel and creative 
work; in literature or the arts, where such grant will result in the scholarly 
enrichment and * increased professional competence of the faculty member, his/ 
her increased value to the College, and enhancement of the College's repu- 
tation in t*he academic community. Starting Summer 1 987, a mini-sabbatical 

may also be used for purposes of professional renewal, e.g., improvement of 
teaching. 

3. Applicants for mini-sabbatical grants shall agree at the time 
that they apply for such grant to serve on the College Faculty as a full-time 
faculty member for at least two (2) full academic years after expiration of 
the term of their grant. Recipients who fail to fulfill this requirement, 
shall repay to the College the sum received from the College, unless other- . 
wise ;mutually agreed. In case of disability, see this Article, Section C-5b. 

4. Each application for mini-sabbatical grant shall be made in 
writing to the appropriate Department Sabbatical- Committee, with a copy 

to the Chairperson of the Department on or before November 1. If approved, 
the Department Sabbatical Committee shall make its written recommendations to 
the Committee on Grants and Sabbaticals on or before Ilovember 15. The 
Department Sabbatical Committee shall consist of up to six (6) members of the 
department at the discretion of the department. If a department has six (6) 
or fjcwer faculty members, all eligible faculty members shall constitute the 
committee. 

rio member of a Department Sabbatical Committee shall participate 
in or be present at deliberations involving himself /herself . IIo alternates 
to ai Department Sabbatical Committee are to be elected; thus, the committee 
shall function with its numbers reduced by one, in such deliberations. 

;. The Committee on Grants and Sabbaticals shall recommend mini-sab- 

batical grants to the Provost in writing, in order of priority on or before 
December 15 with copies to the appropriate department chairperson. The Provost 
shall notify each recommended applicant in' writing of his/her decision con- 
cerning the application. The decision of the Provost shall be final. Copies 
of such notice(s) shall be given to the aforesaid Committee. If approved, the 
mini'-sabbatical grant shall become effective during the succeeding fiscal year. 
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5. The number of sunrner 1 985 and 1986 mini-sabbatical grants shall be 
limited to three. Startin(s summer 1 987*f the number of mini-sabbatical grants 
shall; be increased to six. The av/ard of a nini-oabbatical grant shall not be 
automatic, but the respective committees and the Provost shall consider the 
advantage to the applicant as a scholar and teacher and the advantage to the 
College 

6. Salary payments for a mini-cabbatical grant shall be the equivalent 
pay for six (6) credit hours in the sunner school. 

7. Employment during a mini-sabbatical grant is prohibited. 

8. On or before the following November 1 each grantee shall submit to 
the Chairperson of the Committee oh Grants and Sabbaticals, with a copy to the 
Provost, a v^ritten report describing the activities performed under the grant 
and the purpose for which the suns V7erc expended and the results achieved. 

j K. Allocation of Sabbatical Grants - Commencing Summer 1 987 , at least 
one-half of the total of the sabbaticals and mini-sabbaticals granted shall 
be for professional renewal, e.g., the improvement of teaching. 

jF. Professional Travel Allowances - The College shall budget a sun 
to be used to reimburse faculty members for authorized reasonable expenditures 
incurred while participating at prof essi onal meetings or conferences. 
Application for such travel expenses shall be made in writing to the department 
chairperson, and must be approved by the department chairperson and authorized 
by the Provost. The Maximum which may be expended each year for such travel is 

*io-,ooo. 

An elected five-person Travel Comnittee with a membership announced 
at thie May faculty meeting shall serve in an advisory role to the Provost 
regarding the allocation of travel monies. There shall be at least one faculty 
member from each School. 

i Guidelines for 1985-1980: 

1. Professional Enrichment: $ 85 (total for year) 

i i 
{ 

V/orkshops (rio participation other 

. Lectures than going to lectures, 

'/ Conventions attending meetings, 

adding to personal 
- knowledge, etc.) 

• 2. Paper at International Congress $500 

: . 3. National Meeting: 

To give paper 

i • 

Workshop participation (i.e., 
presenter or co-presenter) 

Panelist/Officer 



$400 
$300 

$200 
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4. Ro/3ional Meetin/^: 

To niv epaper $300 

Panelist/Of f icer $20 0 

5. Total to Individual per year $600 

The Travel Comnittee shall report to the faculty once a year, in May, 
concerning the distribution of the monies. 

G , Facul ty In proven en t Fund Loans 

i 1. Eli/;ible faculty members nay apply for loans from the Faculty 
Improvement Fund for the purpose of preparing for a higher degree. 
Application for such loans are to be made in writing to the Provost and 
are subject to the follovxing conditiono: 

a . The applicant must be in a doctoral program andmust have 
completed at least two consecutive academic years as a full-time Faculty 
raenber at Ilonmouth College; 

b. The applicant must have been admitted to doctoral candidacy 
with all course v;ork completed: ■ 

c. The loan is not to exceed $2,500, and preferably shall be no 
more than $2, 000 . • • ' 

d. No interest shall be charged while the . : icant is on the 
Monmouth College Faculty (either on leave or active'^ 

• > e. Mo interest shall be paid so long as the recipient continues 
as a member of the Monmouth College Faculty; provided that the recipient 
receives the degree originally sought. 

I f . $50 0 of the Loan shall be forgiven for each full year the 
loan recipient completes on the College Faculty after receiving the degree. 

g. Loan recipients who leave the College Faculty before the full 
amount of the loan has been forgiven pursuant to the provisions of .paragraph 
G. above shall be required to repay the balance of such loan, with interest 
of five (5) percent per annum commencing as of the date they leave the 
College Faculty. 

h. If the loan recipient does not receive the degree for which the 
money; was loaned within the period of time set forth when the loan was made, 
the loan recipient shall owe the full amount of said loan to the College, with 
inteijest of five (5) percent per annum from the date the aforesaid period 
expires. By mutual agreement between the College and Faculty member, the 
amount to be repaid may be changed. 
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2. IIo raoro than $5,000 may be loaned in any academic year for. this • 
purpose. 

3. Loan recipients shall sign a promissory note or other indication of 
the loan as nay bo required by the College prior to receiving said loan. 

^. \/hen an applicant's request for a loan is denied, the Provost shall 
give the Faculty member a reason for the denial. 

H. Course Load Reductions - Reductions in load during the academic 
year may be ,';r?.ntcd by the Dean, in consul tation uith the Provost, for the 
pursuit of creative and scholarly activities. The Faculty member must 
petition the School Personnel Committee on or before October 1 for course 
reduction in the Spring senester and on or before March 1 for course reduction 
during the Fall scnestor. The School Personnel Committee shall make 
recommendations to the Dean fifteen (15) days after submission of such 
petition. Additional reductions in load during the academic year may be grant- 
ed by the Provost for the pursuit of creative, scholarly, and other activities. 
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ARTICLE XIV - LEAVES OF ADSENCE 

; A. Loavos of Abaenco Without Pay 

•) 1. Leaves of absence without pay for a period of up to two (2) 
years nay be Granted when leave is needed for advanced study, physical 

.ff^'i}^*^' P''o^'«2S3ional experience, political office, or travel combined 
with directed and planned study. Faculty members shall submit written requests 
forjsuch leaves with appropriate reasons and documentation to their Department 
Chairperson with a copy to the Provoot and the School Dean. Such request 
should normally be submitted at least by the beninninc of the semester prior 
to soracster(s) for which the leave is desired. The Department Chairpersons 
will submit their recommendations pursuant to the request to the School Dean 
Who {will make reconnondations to the Provost, who will pass on each case 
individually, and who will advise the applicant in writing the decision of 
tnelCollese. Leave of absence will not be granted unless an arraneenent , 
satisfactory to the Provost, can be made to carry on the work of the faculty 
nenber concerned. uv-ux^j 

j 2. A faculty member whose employment has been interrupted by 
nilitary service in order to fulfill a military obligation and who has 

I'r"^ ^° Collece immediately after separation from the nilitary service. 

Shall be deemed to have continuous enpl oy ment- with the CoIIcrc. While such 
faculty nenber's tine in military service shall be applied as part of 
seniiority, such tine is not counted in the calculation of probationary years 
prior to attaining tenure. 



•1 3. Uhile on leave of absence facul ty retain all rights and 
privjileces of their rank and position, exoludinr? monetary benefits with the • 
provision that faculty members are solely responsible for the exercise of said 
righjts and privileces. .Leave of absence without pay implies continuation of- 
appo^mtment for the next contract period following the leave of absence, except 
under extraordinary ci rcunstances (Articles V, vm, and X). 

«>. A Fornal leave of absence for any period of one acadenic year or 
part; thereof shall not be considered as a year of service at llonmouth Collece. 

!B. Coverase for 111 or Disabled Faculty - The compensation of a sick 
or disabled faculty member who has served at least one full acadenic year at 
Honnputh College is maintained by the College up throuch a six month period 
at which tine the sick or disabled faculty member becomes covered by the then 
applicable Total Disability Insurance Policy. Coverage of the sick or disabled 
faculty member's classes and other obligations is done voluntarily by depart- 
"^K Pei-iod of up to two weeks after which an appropriate 

substitute shall bo arranged for unless all missed work is to be made up by 
the faculty member on return. This provision represents the only sick time 
coverage provided for sick or disabled faculty members, and also applies 
to proGnancy. 
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ARTICLE XV - DUES DEDUCTION 



i . During. the life of i;hi o, A^ro.Qmont tho Col loir^o a.^^reos .to deduct 

mombQrahip duea in an amount ostabl iahed .and certified in .writing by the 
AosoQiation, in accordance with and to the extent 'permitted by applicable 
Stato^ or Federal laws, from the .wacoo duo .any- enployee. in the bar^salnins unit 
who dj'ndividually and voluntarily' niyea. the- Colleco w.ritten authorization, to do 
30 oil or before .October :.1 5. -Tho. dup:3. will: be deducted in t.en (10) equal, 
anourfts boninhin^] with a deduction from tho first salary payment in /Uovember 
and dontinuin/^ with deductions from each salary payment made thereafter until 
the f,ull authorized amount is deducted. Tho Collo^^e shall forward the money 
deducted to the Trearsurcr of the Asssociation on or before the 15th of the 
mont^l followin(T the month, in. which, the dues are deducted.' 

\ "^'i*^ written authorisation shall continue unless the enployee rIvos 

v/ritt.en notice of tornination to tho, Collefie and to the Association at least 
fifteen (15) days prior to any pay day. The Association agrees to irfdennlfy 
and ,h^old tho Collose harmless against, any ■ and- all claims, suits, or 'bthor forms 
of lljability arisin,- out of the deduction of money for the Association dues 
fromr^an employee's pay. The Association assumes fr.ll responsibility for tho 
moni<^.s so deducted onne they have been fowarded to the Treasurer of the 
AssoGiation as set forth above. 

f . 

i T^^G College shall have no responsibility for- the coll ooti on. of 

initijation fees, special asseasm ent o , or any de ducti one , other than specified 
above^. 



♦ 

ARTICLE XVI - PRRSOIINSL F^LES 

;A. . Pre-Einpl oynent Filo - The Provost nay maintain a pre-eniploynent file 
whici^ shall contain materials received by the College from persons other than 
the a^pplicant in connection with the faculty nenber^s application for employ- 
ment.! Access to and utilization of the pre-employment file shall be exclusive 
to the College Administration and shall not be available to the faculty member 
or ot;her3, unless considered in connection with disciplinary action or his/her 
conti'nuance as a faculty member. 

;B . Personnel B*ile 

1. The Provost shall maintain the official personnel file which may 
include a computerised Professional Data file. 

< 

\ 2. Faculty members while employed shall be given reasonable opportunity 
to re^view the contents of their personnel files during recul ar working hours in 
the pjresence of one irho normally has custody of the file. A representative of 
the Association may, with the faculty member's written authorization, accompany 
said faculty member while they review the file. A record shall be placed in 
the file as to those who have examined the file pursuant to this section. 

\ 3« 'Faculty members may submit for inclusion in the file such material 
as they deem worthwhile. 

4. The faculty member shall be apprised of any derogatory material 
placed in th<3 file, and shall be invited to rjeply to sane. iJith the consent 
of the Provost any unsubstantiated derocatory material placed in the file after 
the effective date of this contract may be removed. 

♦ 

.C. Administrative Files llothin/;; contained in this Article shall limi.t 
the CplleGo in the maintenance and retention of other records dealing with 
routine matters, including, but not limited to payroll and benefits-. 
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ARTICLE XVII - ASSOCIATIOII RIGHTS, PRIVILEGES AND OBLIGATIOHS 

A. Authorized representatives of the Association shall be permitted to 
transact official Association business relating to Monmouth College Faculty 
on College property at reasonable tines^ provided that they do not interfere 
V7ith or interrupt normal Collese operations or the duties and responsibilities 
of the Faculty.' 

B. Upon written requoct and with at least tvjo weeks notice, the College . 
will make reasonable effort to make available to the Associ ation an appropriate 
room for Association nectinss, so lone aa the Association use does not inter- 
fere with the normal operations of the College. -Departments and oommittees of 
the Faculty should not attenpt to hold neetincs that will conflict with the 
single monthly /general mootins of the A3i.i:: ition normally sch'edul ed f or the 
thirdM./cdnecday at 3:15 P.M. in each month of the 'icademic year. 

C. Association representatives may use the visitor »s parking lot 
facilities near the Administration Building when on official Association 
business in said buildin/3 and only i;hen space is available. 

p. The Association shall be permitted to use certain Collece facilities 
for purposes of official Association business relating to the Monmouth College 
Faculty, such as typewriters, duplicating eq uipment , calculating machines and 
audio-visual equipment at reasonable times and with reasonable notice when such 
equipment is not otherwise in use and is available. The Association shall pay 
all costs in connection with such use including the co3t of maintenance, re- 
pairs, materials, and supplies, tol ephone- and postage, etc.. The Association 
shall • not request the help or assistiinco of any College clerk or College 
aecretary during normal working hours^ The Association officials may make 
rea^sonable use of department secretaries provided they have available time, 
for the preparation of official written comnunicati ons to the College, relative 
to mf.^ters arisin;^ from and required hy this Agreement. 

E. The Association may purchase expendable office supplies normally 
available from the College Bookstore at the price paid at the Bookstore by 
the departments .of the College. 

F. The Association may post official Association bulletins, and 
notices relevant to the faculty on designated bulletin boards, without seeking 
prior permission or approval, provided that copies of each bulletin or notice 
shall be first provided to the Director of Personnel Services and the Provost. 

G. The Association nay make reasonable use of existing interoffice 
mail distribution facilities for communications to the faculty provided such 
use does not interfere with the College use of such facilities. 



t 
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H. Whenever an Asooeiation representative or » faculty menber is 
mutually scheduled by the Colle/^e and the Association to par ticipate* during 
scheduled working hours in negotiations .or grievance proceedings, they shall 
suffer no loss in pay uor be expected to compensate for tine spent in such 



I. Where it v/ill not interfere v/ith the orderly functioning of the 
College or the faculty menber^s departne?it, the schedules of the five senior 
Association officers and the Chairperson of the Grievance Connittee v/ill be 
arranged in an attenpt to provide time for such faculty members to engage ,in 
Association activities. The designated representatives of the Association 
shall be made knov/n to the Provost and the Departmental Chairpersons whose 
departments are involved, at the beginning of the semester preceding the 
senester for which consideration in schedules is requested. 

J. The College shall provide office space for the Association, ' if 
available. 
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ARTICLE XVIII - HAIIAGEMENT PHEROGATIVE • - ' ' * 

A. The Collece retains, and r-ese.rv.qs without, limitations other than 
as specified expressly in this A^reenen^t^ all povrers^ rights, , and authori-ty 
vested, in it and v;hich it possessed , prior : to the si/jninn - of - this A/jr eeraent •. 

B. This Asreencnt shall be . construed to repeal , resci nd or otherwi'se 
nodify any rules, recul atipns. or prowulgations/ of- the College' as they present- 
ly exist which arc in conflict with the provisions of this A/;r cement 

This Agreeraent shall be incorporated by reference in all letters of 
appointnent and acceptance issued to f acuj. ty . menbors . All rif^hts, clains, 
privile/^es and obli(;ations claimed .under, this Acreenent or under the letters 
of appointnent and acceptance shail bo enforceable only throufjh the procedures 
set forth in the Agreenent. 

C. This contract contains the full asrer^-'nt between the parties and 

no other tern or condition of enploynent shal ,e the subject of ne/^otiations 
during; the terra hereof unless mutually agreed :,o by the parties. 

D. The presently constituted ar;encie3 within the College or any such 
accncy as nay be constituted in the future shall function or continue to 
function at* the College, so lonn as the actions thereof nay not directly or 
indirecty repeal, rescind, or otherwise modify the terras and conditions of this 
Acreemont, or the terns and conditions of enploynent of faculty, or attempt to 
acconplish that end. 
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ARTICLE XIX - no STRIKE CLAUSE 

The Association agroes that in connection with labor relations 
natters they will not threaten, support, authorize, condone or participate 
in any, slovi down, strike, picketing, uork stoppage, boycott, job action or 
interference of any kind with the Collene operations during the tern of this 
Acreenent. In the event of a breach of this Article, the Association a^^'Ges 
to promptly take all reasonable steps to terninate the activity. In <;he event 
of activity in derof;ation of this Article, the Association will take xpasonable 
steps to terminate such activity. 

It is acreed that durina the tern of this Agrooncnt, there will 
be no lock out of any or all bar.^jainin/s unit nembers covered by this A/?;reernont. 
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ARTICLE XX - MISCELLAIIEOUS 
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A. Should a court of competent Jurisdiction invalidate any part of this 
Agreement, all other provisions in it shall continue in effect. 

< B. No faculty nember may serve simultaneously as a member of both the 
College Qual if icat ons Committee and the Association Grievance Committee. 

C. Kothin^; in this A/^reement ■ shall be interpreted an excluding student 
participation in departmental affairs. The extent of such participation shall 
be determined by the department faculty concerned unle.si3 specified elsewhere;^^^ 
in this document. - " 

D. The parties a^ree that the open exchani^e of information, ideas, and 
opinions is essential to the proper functioning of the committees of this 
Agreement. To that end it is agreed that committee members shall enj6y an 
immunity from liability for any statements made during committee work and for 
any reports prepared therefrom, provided the committee member has not acted 
maliciously, or wantonly and in reckless disregard of the rights of others. 

E. Faculty-at-Large - For the purposes of the election of the ColleRe 
Qualifications Committee (Article V) and the election in Article VIII, 

Sec. B.7f the electorate consists of members of the bargaining unit plus the 
department chairpersons, but a department chairperson may not nominate, second 
or serve. 

P.; It is expressly agreed that nothing contained in the collective 
bargaining agreement between the parties shall deprive a faculty member or 
the Association the right to file an unfair labor practice charge with the 
National Labor Relations Board pursuant to the provisions of the National 
Labor Relations Act and the rules and regulations of the Rational Lab6r 
Relations Board promulgated pursuant thereto. * 

•G. The College agrees to refer to a study committee the question of 
whether a better health care plan can be provided without increased cost to 
the College. The Study Committee shall consist of one designee by the 
President and one designee by the Association. The Committee shall report 
to the ^parties on or before July 1, 1986. 

H. For the 1985-86 academic year only, the dates relating to the review 
and notification of applicants for tenure candidacy and tenure shall remain 
as specified in the 1983-85 Agreement between the parties. 

V 
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ARTICLE XXI - DURATION OF AGREEMEMT 



1 



from. 

in effect 



This Agreenent shall be in effect for the period 
(date of sinning) to June 30, 1988, and shall remain 
from year to year thereafter, unless either party shall Give to the 
written notice of intr-*' to terminate or modify this Agreement . after 



Section 
February 12, 1986 



giv en no lat er than March 30 , but not 



other a 

that 1988 date. Such notice 
earlier than January 1 of the yeAr of expiration or of any; yearly extension. 
Whenever, such notice is given by either party, the exact nature of any proposed 
modification desired must be stated in the notice, and the parties will then 
enter into negotiations therefor. 

Section 2: In the event that the number of full-time under- 
graduate students enrolled in the Fall 198? semester is less than 1925 
students, the College may elect to reopen this Agreement for renegotiation 
as if the terms of the Agreement had expired. notice of such election must 
be given to the Association by September 15, 1987, and, in the event such 
notice , is given, this contract will be deemed to have expired as of June 30, 
1987. • 

III VIITIIESS UHEREOF, the parties have hereunder set their hands 
and seals this 12th day of February, 1986. . 



MOH MOUTH COLLEGE 




FACULTY ASSOCIATIOn OF UOllMOUTH COLLEGE 
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I Salary Syatcj for 1 935-1 o^^O 

A. Faculty Employed Durin;; Acadcnic" Year ^Of\H/^'5 • ^ 

1. A atf?p-lGYCl i3 established for each faculty menber baaed on the 
1935/86 yearri of service in rank. The r.tcp-levol ir, .retained throu,':;h acadenie 
year 1937/B3. 

The nuidc included in thio neetion ostabl i.'^hor. an acadnnie year 
19^7/83 tar:;et salary for each ntep-level.- A faculty ncriber'a bai^.c salary 
in that year shall not bo lesr> than rini,50n. 

3. The 1985/1^6 baGC salary for. each faculty ner.ber ir, calculated by 
addinr, one- third of the difference bot'./eon the l^f'T/OO tarriot salary, and the 
198^1/85 base salary to the 19^^1/35 base salary. 

The 1936/'T7 base salary is calculated by addin;; a second one-third 
increnent [as defined in (3)] to. tue 19«''-5/85 base salary plus any additions to 
base receive'd durin^'v acadonic year 19^^/86, 

" ■ • ■ ' 

5. The 19^7/^^ base salary* is obtained by addin/i; the last one-third 
increraent [as defined in (3)] to the 19OG/O7 base salary plus any additions 
to base roeeived durin,! acadcnic year 1925/(;7« 

6. The amount of total three-year salary difference as described in (3) 
is limited to a naxir-iurii of 33*^> or a ninirnun of 27f> of tho faculty nenber's 
19S^I/85 base salary, vhichever holds. It is understood that faculty so 
affected either nay not reach the 19(^7/88 tar.'^et sal ary ( except the raininun 
salary) or nay exceed the 19^7/33 tarf^e t sal ary . 

7. For faculty librarians, an equivalent 193^1/8^ base salary shall bo 
established as equal to 7/8th (37.5?)) of their actual 12-p.onth annual salary 
for that year. Their annual salary shall be determined as in (1)-(6) above, 
uith an adjustnent to a 12-nonth basin by addin;- the auounts shown in the 
follouin.^; table: 

19^5/36 1 986/ 87 1987\n8 . 

Assistant Professor ."^..OOO ?3,350 ^'3,700 

Associa.tc Professor -3,350 4, 300 4,750 

Professor 4,700 5,:^50 5,800 
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E. Pronotiono • 
1. 1985/86 Promotions 

Those promoted shall be placed on a step-level equivalent to the 
step-level v/hioh vrould have obtained if they had not been promoted. The 
follouinr: promotional increnonta will aloo be added to their 198^1/05 base 
salary: ; 

Professor v 1,1 00 

Asso ciate Professor 800 
Assistant Professor ^400 

2. 1 9Q6/87 and 19^7/88 ProTnotions 

Those pronoted shall remain on their step-level and receive 
pronotional increncnts as in D.I v^hich are added to their 1 985/86 or to 
their 1986/8? base salary, 

C. Experience Credit 

1. The 1987/88 step-level for an individual nay be adjusted to a higher 
level than that obtained by the "years in rank- at Monmouth College" rule if 
the individual has served at another academic .institution of hisher education 
at their present or hi/;her rank, or equivalent. 

2. The 1 987/88 step-level for an individual is adjusted to a hi^^hor 
level than that obtained by the "years in rank" rule if they will have 
completed more than 20 years of service by the end of the 1985/86 academic" 
year. 

a) Fron 21 to ?,5 years of service, add 1 step. 

b) Fro:a 26 to 30 years of service, add 2 steps. 

c) Fron 31 to 35 years of service, add 3 steps. 

D. Faculty Startin/i September 1985 

1. A 1 987/88 step-level is assirjned commensurate v;ith their 1 985/86 
academic rank and salary. 

2. Their 1986/07 and 1987/88 increments shall be respectively one-half 
the difference between their 1 987/80 tar^^et salary and their 1 985/86 contract 
sal ary . 

E. Faculty Starting; September 1986 

1. A 1 987/88 step-level is assi/^ned commensurate with their 1 986/87 
academic rank and salary. 

n .oo^* Their 1987/88 increment shall be the difference between their 
1987/88 target salary and their 1986/87 contract salary.* 
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F. -Startinn with the 1908/89 acadeniG year, the step-systen will operate 
such that an individual's salary-stop will increase by one for each year of 
service. (Mote that leavco-of-absonce for probationary faculty do not count 
as years of service.) 

G. Burins the .tern of this contract, an appeal by a faculty Member with 
roop^cfc to their 1987/38 stop-lovel will be heard by a panel composed of the 
appropriate School Dean, an Association Representative, and the Director 

of Personnel. This connittee will review and recomnend to the Provost any 
adjuctnent to a step-level acsir^nnent which it has found to be erroneous on 
the basis of fact or uisappl ication of the fore^oinf^ paragraphs. 

n. In ordor to foster full-tine faculty participation in the graduate- 
level Software Sn/5ineering pro^^ran, the College at its discretion may provide 
incentive pay (not addinr; to base salary) to such full-tiniQ faculty nombers 
while they are teachin/3 in the progran. 

I. Any faculty raerabcr returning to the barf^aininc unit from the position 
of Department Chair, Endowed Chair or any administrative position sha3.1 
receive a base salary v;hich is not less than the salary received before 
assuming th6 position plus any increase(s) in .base salary that would have 
been received had the faculty member remained in the bargaininp: unit. 
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TABLE: 1987-88 SALARY. GUIDE 



1985-86 Years in Rank 

Salary 1987-88 

Instr Asst Assoc Prof Step Guide 

1 1 21 

2 2 22 

3 3 23: 

4 4 23 

5 1 5 24, 

6 2 6 25 

7 3 7 26, 

4 8 27, 

5 9 28, 

6 10 28, 

7 1 11 29, 

8 2 12 30, 

9 3 13 31 

10 4 14 32, 

11 5 15 33, 

12 6 -16 33 

13 7 17 34, 
14' ■ 8 18 35 

9 19 36 

10 ■ 20 37, 

11 ■ 1 21 38, 

12 2 22 38, 

13 3 23- 39, 

14 4 24 40, 

15 5 25 41 

16 6 26 42, 

17 7 27 43, 

18 8 28 43, 

19 9 29 44, 

20 10 30 45 

21 11 31 46, 

22 12 32 47 

23 13 33 48, 

14 34 48, 

15 35 49 

16 36 50, 

17 37 51 

18 38 52, 

19 39 53, 

20 40 53 
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II Exhibit: FACULTY PnOFESSIOHAL IlIFORMATIOII 

1 . llane: 

2. DirthdatG and birthplace: 

3. Prefjent rank or title and department: 

4. Chroniele of Enploynent at Honnouth Collese (rank and dates, leaves 
of absence and date of tenure): 

5. College and university education in ohronolof;ical order (denrees, dates, 
major and ninor): 

6. Pro^^ress on advanced decree (i.e. v;hero are you now and where you plan to 
be in the cour.oc of the next acadetiic year) : 

7. "ecord of previous employnent in chronol o/;i cal ox^der (name of institution 
or employer, title, dates and full or part-tine): 

8. Uorks of a scholarly or creative nature (nonographs, books, paintinjr;3, 
articles- in scholarly ."journals, etc.). If. the vrork is a publication, give 
reference in appropriate bibliographic form: 

9. Lesser works of a scholarly or creative nature (book revievfs, abstracts, 
etc.). If a publication Rive reference in appropriate bibliographic form: 

10. Research, writing;, or creative v/ork in progress: 

11. Papers read (or other p^r'Mcipation) at professional or scholarly society, 
meet in.fjs : 

12. Memberships in prof essiari.,;.l and scholarly societies (includini^ offices 
held): 

13. Meetings of professional and scholarly societies attended durinfi this 
past year: 

M. Grants for teachinsr research, or other purposes (indicate the nature, 
source, anount and period of crant): 

15* Participation in special prograns (workshop, tutorial, etc.): 

16. Cite contributions to the work of your Department (include development 
of nevr cour ses/pro;;r ans or revision of current courses): 

17» College committee memberships: 
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Outside oinployiLent ,. includins teaching during the present acadoraic year. 
State the avera(;e nunber of hours per week devoted to it: 

Areas of service to the outside conmunity: 

An evaluation of your own coopcrativ eness and initiative in furthering? 
the aoaderaic stature of your Dopartnont and of the Colloge: 

Other factors which you think are pertinent. This nay include travel and 
activities in or out of the clasoroon: 
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LETTEn OP UNDnnSTAIIDIMO #1 

Tho followin/5 pror^rans ohall continuo durin/; tho period covered bv thia 
contract: 

1, PUnCHASIC OF TEIUIPPJD FACULTY COUTH ACT: 

a. Application nust be inado before January lot of the last academic year 
of intended service. For the 1985-36 aeadenic year only, the dsadlino shall be 
Ilarch 1 , 1 986 . 

.1), iWhere the 10^:3 of the faculty Maraber is in the opinion of the College 
detrimental to the beet intorestf: of the Coller^c, the Collor;e resorvcs the 
ri-ht to refu;3e the faculty mitjnbcr'rj application. However in nalcinr: such 
decioiono the Colle/-e a^reen to take into conoidoration tho pocisibilLtv that 
acceptance of the application nay provide tho opportunity for off erinr/ tenure 
to desorvinf:; non-tenured faculty. 

c. ^In return for relinquiahr.ent of tenure the Colle/;e shall pay tho 
faculty nomber 235*' of base pay over a three year period in amounts of 100*1, 
l>5',i, and 50:" roap.^ct iv ely . (At the election of the faculty nember, payments 
to TIAA nay be su'.^stituted for salary within the linito set by law.)' 

d, -For faculty over 55 the follovinr^ table is substituted for the pav- 
nent noted above. 



Yearr, Rctr.ainin."; Years 

to Date of of 
Mandatory Retirement Pay nent 

^ 3 

3 3 

2 2 

1 1 



Percenta/iO of 
Base Sal ary 
Per Year 

65 
60 
5'l 
50 



e. The Coller;e will provide- medical and dental covera>'-e an described 
under the terns of the 1985/1988 contract durin- the three-year period. 

f. In the event of the death of the faculty nember, any monies owed 
under the terns of this option will become due to his/her heirs or assi^jns, 

ri. [The Coller^e will endeavor to provide tho opportunity for continued 
.:;roup nedical eoverane to be paid for by the faculty nember subsequent to 
the period covered by (e) above. 

h. , Tuition renission under the terns of the contract of record at 
tine of ;ref:;istration shall be available for the faculty member's dependent 
children at any tine. 
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2. PHASED HETII^EIIEIIT: 

ii. ■ Application inu£»t be nacie before January Ist of the year prccedinc 
the start of the phased re tirenent, . 

b. ; Teachin.rj responsibilities are reduced by 25f' per year over a three 
year period with full retirement in fourth year. 

c. : Pay will be reduced 20^J per year for each of these three years and 
uill be iior* of basn salary in the fourth year. 

d. . The Coller^e will pay 1 2;5 of the orir;iii&l base pay to TXAA/CREF each 
of the three years. 

o.<' Dependent upon College needs the faculty ncnber has prceraptive ri.-^hts 
to part-time teachinf^ at part-time rates durin.f^ the three year period. 

f.': The Collen;e will provide ncdical and dental coverane as descVibed 
under the terns of the 1 985-1 9C8 contract during; the three-year period. 

S. ; The Colle^>o will endeavor to provJr^de the opportunity for continued 
croup raedical covera/^e to be paid for by the faculty rieiiber subsequent to the 
period i covered by (2f) above. 

h. ■ Tuition renission under the termn of the contract of record at tiiae 
of registration shall be available for the faculty nenber's dependent' 
children at any tino. 

i*; All other benefits v;ill continue durinr; the three year period. 

3. CARHRR CHAMGE 

(Details of this Alternative can be found in Letter of Understanding #3) 
^. RKTRAiniMG PROGRAM 

a. .; Application for retraini>Ti)^ should be discussed with department chair- 
Men and J5cI;ool Deans. Application should be made to the Provost by 
January. 31st of the academic year j^^recedin:; the retrainin.'; period. 

b. i The purpose of retraining nay be for teachinn (1) within the faculty 
nenber's departrient in a neu field and f^) outside the departnent and (3) 
for teachin;^ or other enploynent outsiJ.^ hhe Collcf^G. Uo more than five 
faculty, may be in this program at any r,.'Von time. 

c. • Any receivinn departrsent must a,^ree on qualifications for a position 
or course and criteria for rotraininn to fill a position or teach a course. 



5 
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d. ^iThe College will provide the following for retraining: 

i 

|(1) For tenured faculty menhers who svyitch to a completely liew field 
or make^a career change outside the Coller^e: a year's Retraining Leave at 80? 
of base|pay, plus $-1,000 toward expenses. 

i(2) For tenured faculty members who retrain in order to develop new 
areas v/lthin their departments or to share loads in other departments: a 
half-time teaching load for two semesters, plus $1,000 toward expenses, 

I 

5(3) An additional $2,000 to cover expenses may be borrowed f.rom 
the College in accordance with the followinfj provisions: 

\ i 
^ (a)Forgivene550fLoan3: 

^ (i) 25w of the loan shall be forciven for each ful / ^ear 

of enploynent the recipient completes at the College in a new (parti;*-, or 
complete) assignment following completion of retraining. 

(ii) One hundred percent of the loan shall be i=o:-5iven 
within t\^o y'ears after the recipient resigns from the College for employment 
elsewherje. 



I If the recipient remains at the Col lefje but does not 

complot^ the agreed upon retrainin^j and does not take a nev; assignment, he/ 
she shaLl owe the full amount of the loan plus interest. 

I (b) Interest Payment 

Interest shall be charged only when a faculty member does 
not conRlete the retraining as agreed upon and is not able to make a* partial 
or cdmp3||ete change in assignment. In that case the payment shall be Id por 
annum, ^e/jinning one year after the loan i/as made. 
1 

RBASSIGNMEnT TO ADIIIIMSTR ATIVE POSITIONS 




sl/her; a faculty member accepts a vacant administrative position with a 
lower than the faculty member's, the faculty nember^s salary will be 
^ but will be frozen until the salary assigned to the administrative 
position riseg to parity with the faculty member's frozen salary. 

i 

b» |Tenure(3 faculty nenbers shall be Riven first priority for any 
vacant .adrainiKt!.'at.iv5 oj> tccching position (in another department) which 
Mill be |f illed fm^ wiiich the faculty menber has the requisite qualifications. 

i 
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I 

i 

Honnouth Colleno cggIcs to place in faculty positions/assir^nments the best 
candicl£^te3 available. In recent years the CollecG ha«3 oTfercd sone of its pro- 
nranis a't locations other than its Uest Loni^ Branch campus, and the Cbller^e 
believes that the best candidates available should be provided to all its 
studentjs no natter v;hcre tlie location nay be. In consequence of all the above, 
the Coljle.^e believes that certain full-time faculty v/ill best serve the educa- 
tional jneeds of is students at different locations, 

i ' 

Th.us, it is a.'-rcod between Monmouth Colle-:e and the Faculty Association 
that 3?Kecial consideration should be r;ranted those faculty nicn*'V''s that teach 
at VJestj Lone P-ranch and at another location, In order to foste: full-tinc 
faculty; participation in appropriate off-canipus proj-^rans, it is appropriate 



for thej College to provide incentive pay for such full-tino facult-/; It is 
under3t;00d that the explicit purpose of such incentive pay is to cnx-'our a;-;c 
partici!pat ion in such off-campus pror;rans. It is also understood that full- 
tine fa^culty arc expected to bccouie involved in the off-canpus pror^ran to an 
extont -beyond that of a part-tine faculty ineraber. The inceritive pay pro^^ran 
bolou is available only to full-tine faculty nenbers participating; in off- 
canpus pror;rans and is limited to procraus offered at* least ^^0 miles (one 
way) frfem the can pus. 



At: present there are five off-canpus procrans, 
travel schedules are as follovrs: 



The incentiv e pay and 



1 • 

2 . 

3. 
5- 



\ 



S, Jersey-iIBA (Hays LandinrO 
nCA-^MBA (Iloorest oun) 
Fort Dix-IIBA (Fort Di::) 
Hinlitstown-IIBA 
GPU^llBA (Forked River) 



Travel ■ 



1 9B5-08 
.''•.335, 
^33 5. 
.';5220 . 
i200. 
.';20 0 . 



Incentive Pay 



05-86 



0550 
*550, 



06-37 

O7S7 . 
■■^605 .. 
^605 • 
0605 . 



07-88 
.S066'. 
:>G66 • 
.'5666-. 
0666 . 
0666 . 



^Reflects twenty cents per nile for personal automobile use. 

Thus, a full-time faculty nenber teaching; in these prop;rams as part of a 
standard load is clij:;ible to receive both the travel and the incentive pay. 
A full-tine faculty inenbcr teaching in these prograns on an overload' assf^n- 
ment islelicible for the travel, the incentive pay and the overload • 
compensation. 

•1 

It 'is assumed that the faculty mcniber lives either close to the 
College ^or at a rjreater distance fron the off-canpus location than from the 
Collef^e.^ If the faculty nenber lives less than tw^^iiiy niles from the off- 
campus Ijoeation, tc ;n travel monies will be prov-vi<?d for the round trip nile- 
age between tlie off*-canpus location and the faculty 2:^cniber*s hone, 

\ 
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A heal allouancG of illO per senoater shall bo allocated. 

nehinninf^ January 1, 1936, the follovfinc additional options shall be 
available to full-tino faculty menbers that teach in the off-canpus pro/^rans; 

\ 1 . llhen a faculty nenber teaches tv70 courses separate days or at 

different locations during; a single te?*»n, a three credit course reduction in 

total load uill be rjrantod. In addition, the faculty nenber V7lll be' paid one 

incentive amount which will be tJie hi^'i^hcr of the tuo incentive cimount.n re- 
latinrj |;o the two courses, 

1 .2 . Hhen one off-ca:.ipus course is tauf^ht, the faculty mcnbcr-may choos 
to receive the incentive paynent or to "bank" 1.5 course-reduction points in 
place of the incentive paynent. 

!3. VHien a faculty uenbcr accrues sufficient points, the faculty laenbc 
is entitled to and may loot to schedule a load reduction on tae basis of one 
course reduction for every throe points. Utilizing accrued points, a faculty 
ne.7iber nay elect to have a schedule reduction in any term of no nore than :two 
coursesi Ad^Bquate planninr^ with the Departnent Chair shall take place whejfi a 
faculty nenbex'' dor^ires to schedule a course reduction. 

;4. In any 3r;!aester that a faculty nember takes a course reduction, 
no overload is to be scheduled. 

'5. A faculty nenber nay choose to be paid at any tine for accrued 
points, irelatin,^ to the incentive pay that they night have received, by 
notifyinrj the Provost of such election. The Provost will authorize the 
appropriate paynent based on the incentive rates in effect at the ti.'ne the 
cbur se- redact ion credits were "banked". 
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L.HTTr:ri ;0F UHDEHSTAIIDinr, ,^^3 o \ 

1 A PROOPAi: TO FACILITATIi: FACULTY CAPSEH CHAIJGE 

The foiaowiiii'; shall be effective throur^h 19B7-Q8 unless oictended by rmtual 
a;:;rceuent of the Acsoeiation and the Collene: 

. A tenured faculty raenber v;ho is at least 50 years old with ten or 
more years of sorviee at Monmouth Colle;;e is eliGible to submit a request 
to resi^'^n tenure in return for a severanee payment. At ano 50, the sevorariee 
paynent< would bo 200'* of the base salary of his or her last year of 'sorviee. 
As the fi.zQ of the faeulty member ineroases the severanee payment deelines by 51 
a year. I At a£:;e the last year this pro/^ram is available, the severanee 

paymentjf would be 125IJ of the base salary of the last year of. service". 

OPEnATIIIG RULE.S 

i1 . Dcforo January 1 of the last academic year of intended college 
service!, the faculty menbor voluntarily forwards to the Provost a request to 
reai/jn tenure. Resi;;nation and relinquishing of tenure v/ould be effective 
at the ^end of that aeadenie year (June 30). 

1 ^ ' 

2. The Colle.'ie would provide this opportunity to no more than two 
faeulty nembers a year for the next three years (1985-88). 

3. If iioro than two ftxeulty nenbcrs subrait requests in one year, 
preferehea will be niven to the older 'faeulty nienbers. :Iov;ever, a younger 
faeulty! member whose request v/as not approved would receive preference in the. 
year following. 

) 

Jl . The severance payment would nornally be spread over a nininum 
of one year and a maximum of two years. 

1 . \ 

I 

5. Durinn the period of severance payment the Collc/:e would continue 
to, pay jfor health, dental and life insurance, and deduct for State and 
Federals taxe s . 

i 

6. The Colle/^e would choose to replace or not replace the person v;ho 
resi;;nsl The replacement \/ould be full-time or part-tine. A full-tine re- 
placement would normally be at the entry level — Instructor or Assistant 
Professor. 

7. The Colle{:;e shall notify the Association in writinr; of the names 
of those whose applications have been aet^epted v;ithin ten (10) days of the 
aece pt ahee . 
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LETTER OF UriDSnSTAUDinO i^l " 

PnOORAMS AJID CniTEniA FOR Pf^ OFESS lOII AL REVIEW, DEV EL OPIIEIIT , AMD Rl^COGIIITIOII 

The Association and the Collenc declare a3 their mutual noal th.e achieve- 
.Ment and maintenance of the highest possible standards of scholarship, teach- 
ing, and learning throurjhout the institution. In order to aid, encpurar;©, 
and reward faculty in their efforts towards achievinn this ^oal, thei Associ- 
ation and the College have a^^recd upon the following;; prof^rans: 
• « 

1 : VOLUIITARY PROFSSSIOMAL DEVELOPIIEIIT AMD SALARY RElIEGOTIATIOrr PROGRAH 

A(f acuity nei.iber nay confer uith a panel coraposed of the School' Dean (or 
representative of the Dean a/jrecable to the faculty member), an Asso^ciation 
represoiitat ive, and a third appointee ar;reoable to all particj to set forth a 
three-year plan of professional developuent or activities. This :aay> include 
but is , not linited to improvement of teaching effectiveness (as measured by a 
mutually ar^reed process), a sustained, hi^'jh level of teaching effectiveness, ■ 
publications, concerts, exhibits, or other arjreed activities. Any a'cceptable 
plan of activity that enhances or maintains the value or contributions of a 
. faculty member to lionmouth Collq/^e will upon completion result in a r';l500 

increase in base salary of that f acul ty ' nembe r. The following timetable shall 
be followed: 



notification to all parties of dssire to participate: 
Representatives detcruined: 

Development pi an submitted to representatives: 
Panel and candidate confer on plan: 
Approval of plan by entire panel: 



Annual progress report to all parties and Provost' 



October 1 
October 15 
November 1* 
IIov ember 1 5 
December 1 
October 1 



Meeting with .?A''ovost: approval / disapproval / 
revision of plan; abandonment of program 



(Year two and three) 



October* 1 5 - 
(Year two and t'hree) 



Certification by all parties of the completion of 

plaii and implementation of base salary increase: October 15 

( Year ' four) 

.The total sums expended for this pronran shall not exceed $25,000 per fiscal 
year. 
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2: PnOGnAH FOR PnOFESSlOiJAL HEVISU 

The follov^ing are set forth as a rncanc to provide infornation about the 
teaching and learning; process and as feedback to help inprove the effective- 
ness with uhich faculty nenbors car ry^ou,t_^^the^^ recpon:5ibilities; 

t a) Annually, by October 1, faculty iierr.bers \7ill update their- 
official Professional Date: files to include their pr of csssional activities 
for the previous year (see Article XI p. 38) . 

t b) A Student Questionnaire Coriniittee coasistinc of two representatives 
fron each School shall bo established during; the 1 985-85 acadeiaic year. Three 
of the (represcintativos, one fron each School, shall be appointed by the 
Association, and the roraainin^; three, one fron each School, shall be' appointed 
by thejprovost. Deans and Chairs are eli.'iible to sex-'ve. The committee shall 
by September 1, lOOG, choose a questionnaire to be used throu^-^hout the College, 
and ne?*ns for adninioteri nr;. 

Ap f^iiidance to the conniittee, tho. Asnoeiation and the College believe' 
that r:j3tn^.ent questionnaire that is 'iriUoly adn inist<?red, and therefore has 
an estt?)bli3hcd statistical base, would be the most beneficial to the faculty. 
The Stv;dont ' Instructional Report (SIR), available fron the Educational Testin^^ 
Service^ Princeton, How Jersey, meets these criteria. In the event that the 
counitt'ao ia ui^a!:/.Q to a;;roe on a questionnaire by Soptenber 1, I986, tlien the 
SIR questionnaire will becone the standard questionnaire to be used throuTvhout 
the Col'lece. 

I 0) During the 1936-07 acaderaic year, all full-tine faculty shall 
obtain jstudont questionnaires in at least four of their courses. The conpletod 
questionnaire:; arc only for the faculty raenber's information and use, 

■l d) Durin:^ the 1 907-33 acadenic year, one-half of the full-tine 
faculty*, randomly selected, shall obtain student questionnaires in at least 
four of) their courses. The results of the questionnaires shall be available 
to the jf acuity raenber's Chair and Dean, Those faculty not selected bay 
voluntarily obtain student 'questionnaires if they so desire. However, this 
croup w|ill be required to do so durin.7: the follouin.^; year, with the objective 
of havin*; student questionnaires used as a nininun by tenured teaehin/*^ faculty 
in alternate years. The results of the voluntarily obtained questionnaires 
are for the faculty mciiber's own infornation and use, 

3.: liDRIT SALARY IIJCRKASE PROORA!! 

Th-'e College shall have the riaht, at its sole discretion, to fjrant salary 
increas'cs awarded on the basis of nerit. The exercise of such discretion and 
the .rjra'ntin;; or failure to crant such salary increases shall not be subject to 
j^ricvance or arbitration, 

i 

! 

i 
\ 

I 

i 

{■ 

i 
\ 
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a) For 1985-n6, the connittcc that roco.'nrnenda bace-aalary merit 
inereaoGs to the President will eonsist of the Provost, the Chairs of the 
Collof;e Qualif ieationn Conrjittee and Sehool Personnel Cornnittee, the three 
Sehool Deans, and t\Jo optional additional appointnents by the Colle/[5e and the 
Assoeiation. This eomrnitteo will notify all faeulty of the deadline for 
noninations and/or self noninations. 

For 1 935-Tv5, the total nonies alloeated for this purpose shall not exceed 
on<3-half of one poreont (0.5:i) of the total of the base salaries for tenured 
faeulty nenibern, ami the salary inerer.ses arc restricted to faeulty nenibers 
thnt v;ere tenux-ed as of July 1, ^ 9^5 . The ina;:inu:a individual base-salary raerit 
ineroasc durin.:^ the 1905-06 fiscal yoar r.iay not exceed 0000 . 

b) For 19^6-87, the connittee that reconnends I ^e-salary merit in- 
creases shall consist of two tenured faculty neubers from each School plus 
the Provost, for a total of seven ucnberc. Of the School representatives, one 
is elected by tenured faculty on a col Icne- v/ide basis and one is elected by 
the tenured faculty \/ithin that School. The election shall take place before 
January 1 , 1937. The oounittec v^ill nal:e vrritten r ecor.r.iondati ons to the 
.President rc;;ardin::; the r^rantin,- of merit increases. If the President con- 
siders action other than that reconraended by the conmittee, the President shall 
neet v/ith th'c connittee before arriving: at a final decision. 

For 1906-cj7, the total nonies allocated for merit salary increases shall 
not e::eced one and one-half percent (1.5!') of the total of the base salaries 
of tenured faculty members, and the salary increases are restricted to faculty 
nembors that ucre tenured a:: of July V, 1906. One half of one-percent (0.5'5) 
shall be available for inoreasos as reconmended by the merit connittee with 
a limit of $800 per individual salary increase from this 0.5;» pool. The 
other one-percent (IfO shall be used for the follouin.f^ special incentive 
progran to encourarje faculty peer observation in the classroom: 

Tenured faculty nenbors arc invited to fornally arran/;e for observation 
durinr; the Fall semester of at least tv;o of their classes by at least two fac- 
ulty eollea;;,ues. The observers shall be mutually a.^reeable to tlie faculty mem- 
ber, the Chair of the Department, and the School Dean. Prior to the clansroom 
observation the instructor shiMl provide the observerCs) with a cour se sy 11 abus 
and explain to the obsorver(s) the instructional r^oals and methods of accora- 
plishinn theia for the class that is to be observed. 1/ithin one week after the 
visit, the observerCs) shall meet with the instructor to discuss observations 
and conclusions. The Provost vrill provide Report of Classroom Observation 
forras for use durin;; the observation procesfi. The completed observation forms 
are for use durin.f- the observation process and are for information and use by 
the observed faculty racribor only. Upon the Provost's receipt (no later than* 
February 1 ) of a report of classroom observation, in which the instructor and 
at least two observers attest only to the fact that the classroom observations 
occurred, the observed faculty nenbor shall receive a ba;;c salary r.ierit in- 
crease equal to one-percent of base salary. 
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c) For 1987-88, the Merit Committee shall remain as described in 
(b) above. The total monies allocated for merit salary increases shall not 
exceed two percent (2/5) of the total of the base salaries of tenured faculty 
members, and the salary, increases are restricted to faculty members that were 
tenured as of July 1, 1987, and shall not exceed a maximum of three percent 
(35) of base salary per individual merit increase. 

Candidates for merit increases (or their advocates) shall as a minimum 
submit to the Merit Committee, their Chair and Dean, copies of their latest 
annual report on their professional activities, copies or summary reports 
of student questionnaires, and copies of Report of Classroom Observation formi?, 
obtaineid as per (b) above, f or observ ati ons that took place durinfj the 1987 
Fall semester. Other evidence of meritorious achievement beyond the minimum 
stated above should be put forth by the candidate (or advocate) for consider- 
ation by the committee. 

d) During the 1986-87 academic year. Librarians may elect to form 
study teams for the purpose of reviewing personal and departmental goals and 

to adopt plans for individual activity or service which would enrich or enhance 
the role of the library as a resource center for scholarly activity at Monmouth 
Colle/;e. It is expected that the teams vrill meet for a minimum of five hours 
during the Fall semester. On or before February 1 , the Library Director will 
convey to the Provost a list of participants and certify that they have met 
as required.- For participating in this review,, program, each faculty member 
shall receive a one-percent (^%) increase in base salary. 

In addition during this academic year, the Director and the Librarians 
will research the availability of or devise a mutually acceptable individual 
performance instrument. 

During the 1987-88 academic year. Librarians may, in lieu of student 
questionnaires and class observation reports, submit to the Director, Provost., 
and Merit Committee a copy of their Professional Data file, a completed 
performance instrument, and other evidence of exceptional professional 
actitivy or .service to the institution. Such activity or service may include 
but is not limited to those activities listed for Librarians in Article XI K, 
p. 36 . . 
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TENURE CANDIDACY AND TENURE: PROCEDURES AND DEADLINES 



DATE 


1 

CANDIDATE 


CHAIRPERSON 


SPC 


DEAN 


COC 


PROvr 


1 

Oct. 


Conveys 3 copies 
of dossier to 
Chairperson 


Receives docu- 
ments from 
candidate 










15 

Oct. 


Receives Recm 
of Chair 


Notifies cand. 
of Chair recm. 
Sends recm & 
dossiers to SPC 
& cc of recm to 
Dean, CQC & Provost • 


Receives 
dossiers and 
recm of Chair 


Receives cc of 
recommendation 


Receives cc of 
recommendation 


Receives 
recommend 


15 

Nov. 


Receives recm 
of SPC 


Receives cc of 
recommendation 


Notifies Cand. 
Sends 'recm & 2 
doss, to CQC; 1 
doss, to Dean; cc 
of recm to Dean, 
Provost & Chair 


•Receives 1 doss. 
and'CC of recm ' 


Receives 2 
dossiers and 
recm of SPC 


Receives 
recommend 


15 

Dec. 


Receives Dean^s 
recommendation 


Receives cc of 
recommendation 


Receives cc of 
recommendation 


Notifies cand. 
Sends recm & 1 
dossier to 
Provost; cc of 
recm to CQC, SPC, 
& Chair 


Receives cc of 
Dean's recm. 


Receives 
recm & Do 


15 

Feb. 


Receives CQC 
recommendation 


Receives cc of 
recommendation 


Receives cc of 
recommendation 


Receives cc of 
recommendation 


Notifies cand. 
Sends recm to 
Provost; cc to 
Dean, Chair, & 
SPC 


Receives 
recm & do 


15 

Mar. 


Receives 
decision of 
Provost 


Receives cc of 
decision 


Receives cc of 
decision 


Receives cc of 
decision 


Receives cc of 
decision 


Notifies 
of decisi 
cc to Dea 
SPC, & Ch 



ERIC 



